
Team project ©2017 
Dony Pratidana S. Hum | Bima Agus Setyawan S. IIP 

 

 

 

 

 

 

 

 

 

Hak cipta dan penggunaan kembali: 

Lisensi ini mengizinkan setiap orang untuk menggubah, 
memperbaiki, dan membuat ciptaan turunan bukan untuk 
kepentingan komersial, selama anda mencantumkan nama 
penulis dan melisensikan ciptaan turunan dengan syarat 
yang serupa dengan ciptaan asli. 

 

Copyright and reuse: 

This license lets you remix, tweak, and build upon work 
non-commercially, as long as you credit the origin creator 
and license it on your new creations under the identical 
terms. 



LAPORAN KERJA MAGANG 

PENYUSUNAN STANDAR OPERASIONAL PROSEDUR 

DAN PENERAPANNYA DI KOMPAS GRAMEDIA 

GROUP 

 

 

 

 

 

 

 

 

 

 

 

Nama   : Angelica Mega Lestari 

NIM   : 14130210073 

Fakultas  : Bisnis 

Program Studi  : Akuntansi 

 

 

 

UNIVERSITAS MULTIMEDIA NUSANTARA 

TANGERANG 

2017 

Penyusunan standar operasional..., Angelica Mega Lestari, FB UMN, 2017



Scanned by CamScanner
Penyusunan standar operasional..., Angelica Mega Lestari, FB UMN, 2017



Scanned by CamScanner
Penyusunan standar operasional..., Angelica Mega Lestari, FB UMN, 2017



i 
 

ABSTRACT 
 

 

The internship was conducted at Kompas Gramedia in Financial System 

Development Departement. The task given during the internship are making 

Standard Operational Procedure (SOP) for The Jakarta Post. In making SOP, 

involvement was limited to making details of the procedure from the existing Global 
Procedure. Other tasks given are related to the application of the General Ledger 

Program. The tasks given in relation to the application of the GL program are 

account addition, income statement layout editing, data input for new company, 

income statement layout additon, new department addition. Layouts addition are 

also provided for System Application and Product (SAP) programs. Other duties 

assigned during internship is to do bank reconciliation, advance employee, account 

receivable and account payable. 

 During the internship, most of the tasks can be executed properly. There are 

some difficulties in studying the business processes and abbreviations in the 

Jakarta Post Global Procedure. Every difficulties are solved by asking the related 

staff in related job. There were some difficulties too in reconciliation caused by 

some invoices are not recorded in the GL data and the process of tidying up files 

takes time due to RAM limitations. To prevent data that is not recorded then by 

checking the invoice manually from Orlansoft program. 

 

 

 

 

Keywords: Accounting Information System, Internal Control, Reconciliation,  

Standard Operational Procedure. 
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