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ABSTRACT 

 

The intership was conducted at PT MNC GS Homeshopping in Finance and 

Accounting Department. During the internship, the main task was made a 

purchase order, making a report of profit and loss, input documents to Microsoft 

excel, new invoice input to Microsoft excel, physical inventory checks, making 

monthly sales reports, making actual purchase order, Proof of income tax article 

23, make a proof of tax withholding tax article 4 paragraph 2, make a 

reconciliation of tax income tax article 23, make purchase requisition, make 

request for payment, make an answer letter of tax bill. 

         During the internship, most of the tasks could be executed properly. 

Constraints faced during the internship is the lack of complete documents and 

complete data provided for accounting and tax team, fixed data in preparing 

reports of profit and loss is difficult to obtain, the delay in receiving data support 

from customer service. This difficulty can be overcome by increasing accuracy 

and tidiness in terms of receiving the completeness of documents provided by 

users and vendors, and improve the HS report system there is no difference when 

making data withdrawal. In addition it is expected that the customer service team 

can improve job performance, with more responsiveness in providing the 

necessary data. 

  

Keyword: purchase order, income statement, monthly sales report, invoice, actual 

purchase order, income tax article 23 and article 4 paragraph 2, purchase 

requisition, request for payment 
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