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ABSTRACT

The internship was conducted at Kompas Gramedia in Tax Department. The tasks
given during the internship are, making recapitulation of SSPD (Surat Setoran
Pajak Daerah) and SPTPD (Surat Pemberitahuan Pajak Daerah), sorting,
inputting, and checking the tax document include WABA (Wajib Bayar) and
WAPU (Wajib Pungut) for income tax (PPh) and value added tax, making tax
equalization for internal tax review, making draft of internal tax review, making
powerpoint for “Forum Pajak” and presenting it in “Forum Pajak”, and
projecting the income statement.

During the internship, most of the tasks can be executed properly. There
are some constraints found during the work that preventing the work to be done
properly such as there is no prevention of double inputting data in the inputting
system, the recapitulation of SPT data required are not given on time by the staff,
and the differences of classification of income and expenses in the prior and
current income statement. To solve the problem the company need to monitoring
and improving the system’s efficiency, requesting the staff in charge for the data
that are required for tax equalization, and reclassifying the income and expenses.

Keywords: checking tax document, Forum Pajak, internal tax review, projecting
the income statement, recapitulation of SSPD and SPTPD, sorting and inputting
tax document
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