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Laporan kerja magang ini merupakan hasil kerja saya sendiri, dan saya tidak 
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dirujuk dalam laporan magang ini telah saya sebutkan sumber kutipannya serta 

saya cantumkan di Daftar Pustaka. 

 

Jika di kemudian hari terbukti ditemukan kecurangan/penyimpangan baik dalam 
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ABSTRACT 

The internship was conducted at Hotel Aryaduta Lippo Village in Accounting 

division as an accounting staff. During the internship, the task that were done are 

matching the print out Daily List of Restaurant Checks with bill, matching print 

out Daily Listing of Guest Ledger Credits with bill and guest folio, inputing the 

bill discount amount, recapitulating the bank statement, matching the AR Invoice 

with the Transmittal Letter, compiling the Exchange Rate Report, inputing the bill 

of minibar, filling in the member information to Auto Debit Payment Benefit form, 

learning and inputing the profit and loss budget, updating cashier system with 

new price and recipe, performing cash opname and stock opname, inputing the 

inventory physical quantity to system, inputing the F&B transfer cost and spoilage 

inventory to system, compiling the Officer and Entertain Check Report, inputing 

Daily Market List to Excel, matching the print out Daily Register of Transfer to 

City Ledger with guest folio and recalculating commission of Jasmine Club 

Member.  

During the internship, most of the tasks can be executed properly. There 

were some constraint found, for example there were bill that have not been signed 

by the manager, some inventory items were not on the list of inventory while 

performing stock opname, some outlet had different operation time so the cash 

opname can not be performed, and there were some mistakes in attaching the 

guarantee letter with the guest folio. 

Keyword: Accounting service, recapitulation, financial statements, cash opname, 

stock opname, revenues, budget, transfer cost, spoilage inventory, and 

commision. 
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 Penulis menyadari sepenuhnya bahwa laporan kerja magang ini masih 

jauh dari sempurna, masih terdapat banyak kekurangan dan kelemahan yang 
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penulis. 
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