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PELAKSANAAN SELECTION DAN ORIENTATION DI PT. 

TRAFOINDO PRIMA PERKASA 

 

(Audreylia Azzahra) 

 

ABSTRAK 

Pada praktik kerja magang yang telah dilaksanakan, penulis mempelajari seputar 

selection dan orientation yang ada di PT. Trafoindo Prima Perkasa, yaitu 

melaksanakan kegiatan tes psikotes kandidat, mengawasi medical check-up 

kandidat, dan melaksanakan orientasi bagi karyawan baru dan mahasiswa magang. 

Kemudian penulis juga membuat surat-surat keperluan karyawan dan membagikan 

vitamin kepada karyawan. Selain itu, penulis juga diberi tugas tambahan yaitu 

mengurusi administrasi karyawan pada bagian personalia dan mengurusi formulir 

persetujuan pemeriksaan Virus SARS COV-2 melalui usap tenggorokan atau hidung 

pada bagian compensation & benefit. 

Selama melaksanakan praktik kerja magang, penulis menemukan tiga kendala. 

Pertama, adanya penemuan pada formulir yang tidak dapat dibaca dan tidak ada 

NIK saat melakukan proses input dan filling formulir persetujuan swab test. Penulis 

memberikan solusi atas kendala pertama yaitu dengan cara beralih menggunakan 

Google Form, karena tidak perlu input untuk melakukan pendataan. Kedua, 

perlunya melakukan konfirmasi untuk nomor kop surat pada surat keterangan 

bekerja. Penulis memberikan solusi atas kendala kedua yaitu dengan membedakan 

nama kop surat antara kantor pusat dan pabrik. Ketiga, ketika memberikan materi 

orientasi namun Power Point belum update. Penulis memberikan solusi atas 

kendala ketiga yaitu dengan meminta kepada bagian IT untuk melakukan update 

pada materi Power Point. 

 

Kata kunci: PT. Trafoindo Prima Perkasa, selection, orientation 
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IMPLEMENTATION SELECTION AND ORIENTATION AT 

PT. TRAFOINDO PRIMA PERKASA 

 

(Audreylia Azzahra) 

 

ABSTRACT 

In the internship practice that has been carried out, the author learns about 

selection and orientation at PT. Trafoindo Prima Perkasa, which is conducting 

psychological tests for candidates, supervising candidate medical check-up, and 

conducting orientation for new employees and interns. Then the author also made 

letters for employee needs and distributed vitamins to employees. In addition, the 

author was also given additional tasks, namely taking care of the administration of 

employees in the personnel section and taking care of the approval form for the 

SARS COV-2 Virus examination through a throat or nose swab in the compensation 

& benefit section. 

During the internship, the author found three obstacles. First, there was a finding 

on the form that could not be read and there was no NIK during the input process 

and filling out the swab test approval form. The author provides a solution to the 

first obstacle, namely by switching to using Google Form, because it does not need 

input to collect data. Second, the need to confirm the letterhead number on the work 

certificate. The author provides a solution to the second obstacle, namely by 

distinguishing the name of the letterhead between the head office and the factory. 

Third, when giving orientation material, PowerPoint has not been updated yet. The 

author provides a solution to the third obstacle, namely by asking the IT department 

to update the Power Point material. 

 

Keyword: PT. Trafoindo Prima Perkasa, selection, orientation 
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