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ABSTRACT

The internship was conducted at Michelle Kristian Public Accountant in
Accounting and Audit Divisions. During the internship, the main tasks was
providing accounting and audit services for PT AJ, PT AS, PT TN, PT PE, PT WI
and PT MG. During the internship, the tasks that had been done were correcting
the audit report data that has been revised by the client, filling out a draft audit
report from Ms. Excel to Ms. Word, performing a footing, tied up and checking
word errors of draft audit report, checking the account receivable confirmation
letter, preparing recapitulation PPh 21 and VAT in Ms. Excel format, preparing
recapitulation PPh 21, 23, 25 payments based on bank statement, recalculating the
ending balance of financial statement in Ms.Excel, calculating the ending balance
of Bank BCA, creating a Bank BCA voucher code, inputing cash journal on the
Accurate, reconciling Permata Bank and creating Permata Bank voucher code,
matching petty cash data Ms.Excel from Accurate with Ms.Excel data from clients,
creating an audit report template in the Ms. Excel application, matching sparepart
sales from accurate with Ms.Excel sparepart sales list, matching the bank statement
with the general ledger, preparing recapitulation payment invoices in Ms. Excel
format, calculating the balance sheet and income statement, preparing calculation
of COGS, and calculating materiality.

During the internship, most of the tasks can be executed properly. Although
there is one constraint found during the internship, when making recapitulation of
the VAT for the January-June 2020, the June VAT has not been provided by the
client. To solve that constraints, junior auditor should ask senior auditor and
notifying senior auditor about the data to be followed up with the client.

Keywords:  draft audit report, recalculation, recapitulation, tied up, voucher
code.
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