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ABSTRAK 
Kegiatan kerja magang dilaksanakan di Universitas Multimedia Nusantara sebagai 

finance staff di posisi accounts payable. Selama kerja magang, tugas utama yang 

dilakukan adalah pemberian jasa finance dan perpajakan. Tugas yang dilakukan 

yaitu membuat bukti potong PPh pasal 21 menggunakan e-SPT, membuat bukti 

potong pajak penghasilan pasal 23 menggunakan website DJP online, membuat 

bukti potong pajak penghasilan pasal 4 ayat 2 menggunakan website DJP online, 

merekapitulasi invoice/bon sementara/reimburse menggunakan microsoft excel, 

memeriksa reimburse petty cash dan mencocokan bukti transfer menggunakan 

microsoft excel, mengecek dan mengoreksi anggaran bulanan marketing dengan 

kuitansi menggunakan microsoft excel, meng-input dan cetak kuitansi tagihan 

tenant listrik & air, melakukan transfer honor atau klaim pengobatan melalui BCA 

auto credit, merekapitulasi rekening koran menggunakan microsoft excel, dan 

membuat bukti pengeluaran kas. 

Selama kerja magang, terdapat beberapa kendala. Kendala pertama ketika website 

DJP online sering mengalami error dan maintenance dan pembuatan bukti potong 

sering tertunda sampai berhari-hari. Solusi yang dilakukan adalah berdiskusi 

dengan pembimbing lapangan, lalu pembimbing lapangan akan melaporkan 

kepada manajer keuangan mengenai proses penundaan. Proses meng-input ke DJP 

online akan dicoba kembali pada keesokan harinya. Kendala kedua yaitu ketika 

beberapa supplier tidak mencantumkan email saat pengerjaan membuat bukti 

potong PPh 23. Solusi untuk kendala tersebut adalah berdiskusi dengan 

pembimbing lapangan. Lalu, pembimbing lapangan akan mengontak supplier 

mengenai email yang dituju untuk mengirimkan bukti pemotongan PPh 23 yang 

telah dibuat di website DJP online. 

 

 
Kata Kunci: Bukti Potong, Input, Memeriksa, Mencocokan, Rekapitulasi



ii  

 

 

ABSTRACT 
Internship activities are carried out at Multimedia Nusantara University as 

finance staff in accounts payable positions. During the internship, the main task 

carried out is the provision of finance and tax services. The tasks carried out are 

making proof of withholding income tax article 21 using e-SPT, making proof of 

withholding income tax article 23 using the online DJP website, making proof of 

withholding income tax article 4 paragraph 2 using the online DJP website, 

recapitulating invoices / temporary receipts / refunds using Microsoft excel, 

checking petty cash reimbursements and matching proof of transfer using 

microsoft excel, checking and correcting monthly marketing budgets with receipts 

using microsoft excel, inputting and printing receipts for electricity & water 

tenant bills, transferring honoraria or medical claims via BCA auto credit, 

recapitulate bank statement using Microsoft Excel, and makes proof of cash 

disbursements. 

During the internship, there were several obstacles. The first obstacle is when the 

DJP website is online, it often experiences errors and maintenance and the 

creation of proof of deductions is often delayed for days. The solution is to discuss 

with the field supervisor, then the field supervisor will report to the financial 

manager about the delay process. The process of inputting to DJP online will be 

tried again the next day. The second obstacle is when some suppliers do not 

include emails when working on making proof of income tax deductions 23. The 

solution to this problem is to discuss with the field supervisor. Then, the field 

supervisor will contact the supplier regarding the intended email to send proof of 

withholding PPh 23 which has been made on the online DJP website.  

 

Keywords: Checking, Input, Matching, Recapitulation, Withholding Tax Slip
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