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ABSTRAK 

 

PT. Growrich Indonesia merupakan perusahaan yang bergerak di bidang konstruksi 

yang menyediakan alat – alat pengaman untuk keperluan proyek. Perusahaan ini 

terletak di daerah Pademangan, Ruko Mahkota Ancol, Jakarta Utara. Pelaksanaan 

praktik kerja magang ini, penulis merupakan bagian dari Admin Human Resources dan 

mengerjakan tugas pada divisi Human Resources Development di perusahaan yang 

dilakukan selama tiga bulan. Terdapat beberapa perbaikan pada saat penulis 

melaksanakan program magang di perusahaan. Selama penulis melakukan praktik 

kerja magang di perusahaan, penulis diberikan kesempatan untuk mempraktikkan 

langsung untuk menerapkan pekerjaan human resources development dari melakukan 

proses rekrutmen dan seleksi hingga tugas lainnya seperti membuat job vacancy, 

melakukan penarikan absensi, rekap absensi, membuat surat kontrak, memperbaharui 

form kandidat, dan posting job vacancy di Instagram. Dengan adanya program magang 

ini, penulis mendapatkan banyak wawasan, ilmu, dan pengetahuan tentang dunia kerja 

HRD serta dapat mengimplementasikan teori yang telah dipelajari selama penulis 

belajar di perkuliahan terutama mata kuliah yang berhubungan dengan human capital. 

 

 
Kata Kunci: Admin Human Resources, Human Resources Development, Human 

Capital 
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ABSTRACT 

 

PT. Growrich Indonesia is a company engaged in the construction sector that provides 

safety equipment for project needs. This company is located in the Pademangan area, 

Ruko Mahkota Ancol, North Jakarta. In carrying out this internship work practice, the 

author is part of the Human Resources Admin and carries out assignments in the 

Human Resources Development division at the company which is carried out for three 

months. There were several improvements when the author carried out an internship 

program at the company. During the author's internship at the company, the author is 

given the opportunity to practice directly applying human resources development work 

from carrying out the recruitment and selection process to other tasks such as making 

job vacancies, making attendance withdrawals, attendance recap, making contracts, 

updating candidate forms, and posting job vacancies on Instagram. With this internship 

program, the author gains a lot of insight, knowledge and knowledge about the world 

of HRD work and can implement the theory that has been learned while the author is 

studying at lectures, especially subjects related to human capital. 

 

 
Keywords: Human Resources Administration, Human Resources Development, 

Human Capital 
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