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ABSTRAK

Pelaksanaan kerja magang di Kantor Akuntan Publik Heliantono dan Rekan pada
tanggal 1 Juli 2022 — 30 September 2022. Selama proses kerja magang, pekerjaan
yang dilakukan yaitu melakukan pembetulan hasil proofreading draft report,
membuat cash flow, melakukan vouching penjualan, vouching pengeluaran petty
cash, vouching staff confirmation, melakukan interview, rekonsiliasi bank,
rekalkulasi gaji, rekalkulasi depresiasi aset tetap, rekalkulasi utang SHL
(Shareholder Loan), dan membuat jurnal umum.

Selama pelaksanaan kerja magang, terdapat tiga kendala. Pertama, dokumen
yang diberikan oleh klien tidak lengkap sehingga penilaian atas dokumen tidak
dapat dilakukan secara menyeluruh. Kedua, dokumen tidak diberikan oleh pihak
klien sehingga tidak ada data yang dapat dinilai. Ketiga, dokumen sudah ada yang
hilang. Solusi untuk kendala tersebut yaitu membuat PBC (Prepared by Client) list
untuk dokumen yang diperlukan dan diberikan kepada klien sejak awal penugasan,
melakukan follow up PBC list kepada klien secara berkala untuk dokumen yang
belum diberikan, dan melakukan konfirmasi secara tertulis atas dokumen yang
sudah hilang.

Kata kunci: cash flow, interview, jurnal umum, proofreading, rekalkulasi,
rekonsiliasi, vouching



ABSTRACT

The internship was carried out at Heliantono dan Rekan Public Accountant Firm
from July 1, 2022 to September 30, 2022. During the internship, the works that were
done were making correction of proofread draft report, cash flow, making cash
flow, vouching of sales, vouching of petty cash, vouching of staff confirmation,
interview, bank reconciliation, salary recalculation, depreciation of fixed asset
recalculation, shareholder loan recalculation, and making general journal.

During the internship, there were three problems occurred. First,
documents that were given by client was incomplete so that the assessment of the
documents were impossible to be done thoroughly. Second, documents were not
provided by client so that there were no data that could be assessed. Third, there
were that had been lost. The solution for these problems was making PBC
(Prepared by Client) list for documents that were needed and gave it to client,
following up the PBC list to client periodically for documents that had not been
provided, and doing written confirmation for the documents that had been lost.

Keywords: cash flow, general journal, interview, proofreading, recalculation,
reconciliation, vouching
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