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ABSTRAK

Kerja magang dilaksanakan di Kantor Akuntan Publik Thomas Muskitta dengan
penempatan pada divisi junior auditor. Selama kerja magang, terdapat satu klien
yang ditangani dalam layanan jasa audit yaitu PT A. Tugas yang telah dilakukan
adalah menyusun template awal lead schedule pada working paper untuk seluruh
akun; menyusun supporting schedule yaitu general ledger akun-akun yang
material; melakukan rekalkulasi depresiasi aset tetap; membuat surat konfirmasi
bank, piutang usaha, utang usaha,dan modal pemegang saham; memeriksa
kelengkapan jurnal transaksi penerimaan pada akun piutang usaha dan pengeluaran
pada akun utang usaha; menginput jurnal adjustment dan jurnal koreksi dalam
working paper pendapatan usaha, beban usaha, beban administrasi dan umum, dan
penghasilan (beban) lain-lain; membuat daftar transaksi yang akan di vouching;
membuat subsidiary ledger akun piutang usaha dan utang usaha; serta rekapitulasi
akun perpajakan menurut general ledger.

Selama kerja magang, secara keseluruhan tugas yang diberikan dapat
dikerjakan dengan baik. Terdapat kendala yang ditemukan yaitu data yang
diberikan klien kurang lengkap. Untuk menyelesaikan kendala tersebut, auditor
junior perlu menginformasikannya kepada manajer untuk ditindaklanjuti kepada
Klien.

Kata Kunci: inputting, rekapitulasi, transaksi, trial balance, vouching.
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ABSTRACT

The internship was conducted at the Thomas Muskitta Public Accounting Firm as
junior auditor division. During the internship, audit services were handled for only
one client, such as PT A. The task that were assigned are preparing the initial lead
schedule template on the working paper for all accounts; prepare general ledger
for the material accounts; recalculation of fixed asset depreciation; prepare
confirmation letters for bank accounts, account receivable, account payable, and
shareholders capital; checking the completeness of revenue cycle transaction
journals especially for accounts receivable and expenditures cycle transaction
journals especially for accounts payable; inputting adjustment and correction
journals in the working paper of operating income, operating expenses,
administrative and general expenses, and other income (expenses); preparing the
vouching list; create a subsidiary ledger for account receivable and account
payable; and recapitulation of tax accounts according to the general ledger.

During the internship, overall the tasks given can be done properly. There
are several constraints that were found, such as incomplete data from the client.
Solution for the problem was junior auditor inform the manager to follow up the
incomplete data to the client.

Keywords: inputting, recapitulation, transaction, trial balance, vouching.
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