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ABSTRAK

Program Kerja Magang dilakukan di Kantor Akuntan Publik Trisno, Adams dan
Rekan. Selama kerja magang, pekerjaan yang dilakukan adalah dokumentasi
dokumen dari klien, membuat jurnal penjualan, jurnal kas, memeriksa buku besar,
menghitung penyusutan aset tetap, melakukan translasi mata uang, menyiapkan
kertas kerja, membuat catatan atas laporan keuangan, dan membuat laporan pajak.

Selama proses kerja magang, seluruh pekerjaan dapat dilaksanakan dengan
baik. Terdapat beberapa kendala dalam menemukan dokumentasi yang
dipergunakan dalam prosedur. Kendala tersebut dapat diselesaikan dengan
menanyakan kepada pihak klien atau kepada Ibu Rita selaku mentor dalam
melakukan proses kerja magang.

Kata Kunci : Dokumentasi, Jurnal Penjualan, Buku besar, Penyusutan aset tetap,
nilai buku aset tetap, translasi mata vang, catatan atas laporan keuangan, laporan
pajak.
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ABSTRACT

The internship was conducted at Trisno, Adamas and Partner Public Accounting
Firm in Accounting division. During the internship, the main task was
documentation files from clients, making sales journal, cash journal records,
checking ledger, counting depreciation on fixed assets ,translating currency,
preparing working paper, making notes of financial statement, and making taxes

report.

During the internship, most of the tasks can be executed properly. There
were some difficulties to find the amount of documents that are used in
procedures, incomplete information from the clients. Every difficulties are solved
by doing some solution like confirm it by asking the client or ask directly to Ms.
Rita as mentors to guide the implementation.Also making new account for new
costumers that not having beginning balance.

Keywords: Documentation, Sales Journal, Cash Journal, Ledger, Depreciation of
Fixed Asset, Book Value of Fixed Asset, Currency Translation, Notes of Financial
Statement, Taxes Report.
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