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(Rezanda Juniolla)

ABSTRAK

Kegiatan MBKM dilaksanakan di PT. Mitra Toyotaka Indonesia bagian HR
departemen di bawah bimbingan Bapak Yusuf Sumarwan selaku Staff HRD
dan Bapak Anda Sukanda sebagai HRD Division Head. Selama proses kerja
magang, tugas yang diberikan melakukan rekapitulasi data berupa absensi, cuti,
dan overtime karyawan. Selama proses magang berlangsung, terdapat sedikit
kendala yaitu tercampurnya form absensi, cuti, dan overtime karyawan yang
mengakibatkan proses rekapitulasi data sedikit terhambat, kendala selanjutnya
dalam rekapitulasi data absensi, cuti, dan overtime karyawan terdapat nomor
karyawan atau NPK beberapa NPK karyawan yang tidak terdaftar di dalam
sistem yang mengakibatkan untuk kerja lebih menanyakan kepada karyawan
tersebut apakah karyawan tersebut melakukan absensi, cuti, atau overtime pada
periode tertentu.

Kata kunci: Absensi, Cuti, Overtime, Rekapitulasi Data
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ANALISIS PERAN MANAJEMEN DATA UNTUK MENDUKUNG KINERJA
DEPARTEMEN HRD PADA PT. MITRA TOYOTAKA INDONESIA

(Rezanda Juniolla)

ABSTRACT

MBKM activities are carried out at PT. Mitra Toyotaka Indonesia in the HR
department under the guidance of Mr. Yusuf Sumarwan as HRD Staff and
Mr. Anda Sukanda as Head of HRD Division. During the internship process,
the task given is to recapitulate data in the form of employee attendance,
leave and overtime. During the internship process there were a few obstacles,
namely the mixing of employee attendance, leave and overtime forms which
resulted in the data recapitulation process being slightly hampered. The next
obstacle in recapitulating employee attendance, leave and overtime data is the
existence of employee numbers or NPKs for several employees' NPKs that are
not registered in the system, resulting in an increasing number of jobs asking
employees whether the employee is absent, on leave or not. overtime for a
certain period of time.

Keywords: Absence, Leave, Overtime, Data Recapitulation
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