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ABSTRACT

The internships conducted in PT Kilau Lentera Bermata in finance and
accounting division. During the internship, the tasks are carried out is check the
invoice and keep a journal of operational cash, checks invoices and create
journal cash-out event, make a budget submission master, making the operational
budget submission, posting sales journal, make a cash journal entry, create
vehicle operating cash recap report.

During the problems that occur on internships is less documents, there is
no confirmation of payment and the loss of a memorandum document. The
solution is to return the document to include back, make a phone confirmation to
follow procedures, provide training on employee performance and conduct
performance evaluations of employees to create work effectively and efficiently.

Keywords: sales journal, journal entry, master budget, operating budget, cash
journal event, operating cash journal, reported operating cash recap, recap
report operational overtime
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