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 AKTIVITAS MAGANG DI DIVISI  PURCHASING  DALAM 

 PENGELOLAAN PENCATATAN PENGADAAN BARANG 

 PADA PT SINAR MENTARI SEJAHTERA 

 (Adinda Ratu Zahra) 

 ABSTRAK 

 Laporan  magang  ini  disusun  berdasarkan  pengalaman  penulis  selama 
 menjalani  program  Magang  selama  4  bulan  di  PT  Sinar  Mentari  Sejahtera,  sebuah 
 perusahaan  manufaktur  furnitur  yang  berlokasi  di  Tangerang,  Banten.  Pemilihan 
 perusahaan  didasarkan  pada  kesesuaian  operasionalnya  dengan  peminatan 
 Operation  yang  diambil  oleh  penulis  pada  Program  Studi  Manajemen.  Selama 
 magang,  penulis  ditempatkan  di  divisi  Purchasing  sebagai  Purchasing  Intern  dan 
 berperan  dalam  pencatatan  dokumen  Purchase  Order  (PO),  Bukti  Terima  Barang 
 (BTB),  pengelompokan  kategori  barang,  pengarsipan  faktur  pajak,  serta  input  data 
 barang  baru.  Beberapa  kendala  yang  dihadapi  antara  lain  keterlambatan  akses 
 dokumen  PO  dan  kesulitan  dalam  pencatatan  BTB  akibat  tidak  lengkapnya 
 dokumen  pendukung.  Solusi  yang  dilakukan  meliputi  peningkatan  komunikasi 
 aktif  dengan  atasan  dan  pengecekan  silang  melalui  buku  pencatatan.  Program 
 magang  ini  memberikan  pengalaman  praktis  yang  berharga  serta  meningkatkan 
 keterampilan  teknis  dan  s  oft  skills  penulis,  seperti  komunikasi  dan  problem 
 solving  , yang berguna dalam dunia kerja profesional. 

 Kata kunci  : Industri Furnitur,  Purchasing  , PT Sinar  Mentari Sejahtera,  Internship 
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 INTERNSHIP ACTIVITIES IN THE PURCHASING DIVISION 

 IN PROCUREMENT RECORDING MANAGEMENT AT PT 

 SINAR MENTARI SEJAHTERA 

 (Adinda Ratu Zahra) 

 ABSTRACT 

 This  internship  report  is  based  on  the  author's  experience  during  a 
 four-month  Internship  Program  at  PT  Sinar  Mentari  Sejahtera,  a  furniture 
 manufacturing  company  located  in  Tangerang,  Banten.  The  company  was  selected 
 due  to  its  operational  alignment  with  the  author's  concentration  in  Operations 
 within  the  Management  Study  Program.  During  the  internship,  the  author  was 
 assigned  to  the  Purchasing  division  as  a  Purchasing  Intern,  responsible  for 
 recording  Purchase  Order  (PO)  documents,  Goods  Receipt  Notes  (BTB), 
 categorizing  items,  archiving  tax  invoices,  and  inputting  new  product  data. 
 Several  challenges  encountered  included  delayed  access  to  PO  documents  and 
 difficulties  in  BTB  documentation  due  to  incomplete  supporting  documents. 
 Solutions  implemented  involved  improving  active  communication  with  supervisors 
 and  cross-checking  through  manual  record  books.  This  internship  provided 
 valuable  hands-on  experience  and  enhanced  both  technical  and  soft  skills,  such  as 
 communication  and  problem-solving,  which  are  essential  in  a  professional  work 
 environment. 

 Keywords  :  Furniture  Industry,  Purchasing,  PT  Sinar  Mentari  Sejahtera, 
 Internship 
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