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LAPORAN PELAKSANAAN KERJA MAGANG PADA UNIT 

KEUANGAN DI PERUM LPPNPI (AIRNAV INDONESIA) 

CABANG JATSC (JAKARTA AIR TRAFFIC SERVICE 

CENTER) 

Dyah Ayu Nurmalitasari 

ABSTRAK 

 

Laporan ini menjelaskan pelaksanaan kerja magang sebagai Finance Intern pada 

AirNav Indonesia dari 3 Februari sampai 6 Juni 2025. Alasan pemilihan tempat 

magang di AirNav Indonesia karena sesuai dengan jurusan kuliah. Tugas yang 

dikerjakan selama kerja magang meliputi stock opname, perhitungan persediaan 

masuk dan keluar, membuat voucher bukti penerimaan kas/bank, membuat 

voucher bukti pengeluaran kas/bank, melakukan verifikasi tagihan rumah sakit, 

melakukan verifikasi restitusi kesehatan, melakukan input restitusi Kesehatan ke 

SAP, melakukan verifikasi permohonan biaya atas Rencana Anggaran Biaya 

(RAB), melakukan arsip atas transaksi unscheduled flight, melakukan 

perhitungan PPN dan PPh 23 atas PT. I. Tugas yang diberikan selama pelaksaan 

magang berlangsung, telah dilaksanakan dengan baik. Namun, terdapat kendala 

yang dihadapi adalah lembar stock card pada periode sebelumnya tidak tertata 

dengan baik, sehingga menyulitkan proses pencarian dokumen ketika diperlukan 

untuk keperluan pencocokan data atau verifikasi persediaan. Solusi dari 

permasalahan tersebut adalah dengan melakukan penataan ulang arsip lembar 

stock card berdasarkan periode dan jenis barang secara sistematis, baik dalam 

bentuk fisik maupun digital. Selain itu, perlu diterapkan sistem pengarsipan yang 

konsisten dan terdokumentasi dengan baik, misalnya dengan memberikan label 

pada setiap folder atau map sesuai bulan dan kategori, serta mencatat lokasi 

penyimpanan dalam daftar inventaris arsip. Dengan demikian, pencarian 

dokumen akan menjadi lebih cepat, efisien, dan terorganisir.  

 

 

Kata kunci: Keuangan, Stock Opname, Arsip, Verifikasi, Penerimaan Kas, 

Pengeluaran Kas. 
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INTERNSHIP REPORT AT THE FINANCE UNIT OF PERUM 

LPPNPI (AIRNAV INDONESIA) JATSC (JAKARTA AIR 

TRAFFIC SERVICE CENTER) BRANCH 

Dyah Ayu Nurmalitasari 

 

 

ABSTRACT (English) 

 

 

This report outlines the internship experience as a Finance Intern at AirNav 

Indonesia, conducted from February 3 to June 6, 2025. The reason for choosing 

AirNav Indonesia as the internship location was due to its relevance to the field of 

study. The tasks carried out during the internship included stock opname, 

calculating incoming and outgoing inventory, preparing cash/bank receipt 

vouchers, preparing cash/bank disbursement vouchers, verifying hospital bill 

claims, verifying health restitution, inputting health restitution into SAP, verifying 

expense requests based on the Budget Plan (RAB), archiving transactions related 

to unscheduled flights, and calculating VAT and Income Tax Article 23 for PT. I. 

All assigned tasks during the internship period were completed properly. However, 

one of the challenges encountered was that stock card sheets from previous periods 

were not well-organized, making it difficult to retrieve documents when needed for 

data matching or inventory verification. The solution to this issue involved 

reorganizing the stock card archives based on period and item type in a systematic 

manner, both in physical and digital formats. Additionally, a consistent and well-

documented filing system needs to be implemented, such as labeling each folder 

according to month and category, and recording storage locations in an archive 

inventory list. This would make document retrieval faster, more efficient, and well-

organized. 

 

Keywords: Finance, Stock Opname, Archiving, Verification, Cash Receipts, Cash 

Disbursements. 



x  

 

DAFTAR ISI 

 

 

 
HALAMAN PERNYATAAN TIDAK PLAGIAT ................................................ iii 

HALAMAN PENGESAHAN ................................................................................ iv 

HALAMAN PERSETUJUAN PUBLIKASI KARYA ILMIAH UNTUK 

KEPENTINGAN AKADEMIS ............................................................................... v 

KATA PENGANTAR ........................................................................................... vii 

ABSTRAK ........................................................................................................... viii 

ABSTRACT (English) ............................................................................................. ix 

DAFTAR ISI ........................................................................................................... x 

DAFTAR TABEL ................................................................................................. xii 

DAFTAR GAMBAR ........................................................................................... xiii 

DAFTAR LAMPIRAN ....................................................................................... xvii 

BAB I PENDAHULUAN ....................................................................................... 1 

1.1. Latar Belakang .............................................................................................. 1 

1.2. Maksud dan Tujuan Kerja Magang ............................................................ 27 

1.3. Waktu dan Prosedur Pelaksanaan Kerja Magang ....................................... 28 

BAB II GAMBARAN UMUM PERUSAHAAN ................................................. 32 

BAB III PELAKSANAAN KERJA MAGANG ................................................... 42 

3.1. Kedudukan dan Koordinasi ........................................................................ 42 

3.2. Tugas dan Uraian Kerja Magang ................................................................ 42 

3.2.1. Melakukan Stock Opname .............................................................. 42 

3.2.2. Melakukan Perhitungan Persediaan Masuk dan Keluar ................. 45 

3.2.3. Membuat Voucher Bukti Penerimaan Kas/Bank ........................... 48 

3.2.4. Membuat Voucher Bukti Pengeluaran Kas/Bank ........................... 57 

3.2.5. Melakukan Verifikasi Pembayaran Tagihan Rumah Sakit ............ 69 

3.2.6. Melakukan Verifikasi Pembayaran Restitusi Kesehatan ................ 75 

3.2.7. Melakukan Input Restitusi Kesehatan ke SAP ............................... 84 

3.2.8. Melakukan Verifikasi Permohonan Penggantian Biaya atas Rencana 

Anggaran Biaya (RAB) .................................................................. 96 

3.2.9. Melakukan Arsip atas transaksi Unscheduled Flight ................... 102 



xi  

3.2.10. Melakukan Verifikasi Invoice dan Faktur Pajak serta Perhitungan 

PPh 23 pada PT. I ....................................................................... 109 

BAB IV SIMPULAN DAN SARAN .................................................................. 115 

4.1. Simpulan ................................................................................................... 116  

4.1.1. kendala............................................................................................ 116 

4.1.2. Solusi .............................................................................................. 116 

4.2. Saran ......................................................................................................... 116 

DAFTAR PUSTAKA .......................................................................................... 118 



xii  

DAFTAR TABEL 

Tabel 1.1 Tarif PPh 23 .......................................................................................... 24 



xiii  

 

DAFTAR GAMBAR 

 
Gambar 2.1 Logo AirNav Indonesia ..................................................................... 32 

Gambar 2.2 Struktur Organisasi Perum LPPNPI Cabang JATSC ........................ 36 

Gambar 3.1 Excel jumlah persediaan bulan Maret ................................................ 43 

Gambar 3.2 Gudang Aset Perusahaan Perum LPPNPI Cabang JATSC ............... 44 

Gambar 3.3 Excel Perhitungan Persediaan Ending Maret .................................... 44 

Gambar 3.4 Stock card .......................................................................................... 46 

Gambar 3.5 Stock card yang telah diisi ................................................................. 47 

Gambar 3.6 Rekapitulasi pertanggungjawaban uang muka kerja ......................... 49 

Gambar 3.7 Lembar Earmarked funds (Lembar EM) atas Pertanggungjawaban 

Uang Muka dalam Rangka Kegiatan Pangandaran Airshow 2025 ....................... 50 

Gambar 3.8 excel Chart of Accounts JATSC ........................................................ 50 

Gambar 3.9 Chart of Accounts Uang Muka Beban Umum ................................... 52 

Gambar 3.10 Chart of Accounts Biaya Akomodasi .............................................. 52 

Gambar 3.11 Chart of Accounts Biaya Konsumsi ................................................. 52 

Gambar 3.12 Chart of Accounts Biaya Umum Lainnya ........................................ 52 

Gambar 3.13 excel Pembuatan Voucher Bukti Penerimaan Kas/Bank ................. 53 

Gambar 3.14 Voucher Bukti Penerimaan Kas/Bank (Lembar 1 : Keuangan) ....... 54 

Gambar 3.15 Voucher Bukti Penerimaan Kas/Bank (Lembar 2 : File) ................ 54 

Gambar 3.16 Voucher Bukti Penerimaan Kas/Bank (Lembar 3 : Unit Spesifikasi 

Teknis) ................................................................................................................... 55 

Gambar 3.17 Voucher Bukti Penerimaan Kas/Bank (Lembar 1 : Keuangan) ....... 56 

Gambar 3.18 Voucher Bukti Penerimaan Kas/Bank (Lembar 2 : File) ................ 56 

Gambar 3.19 Voucher Bukti Penerimaan Kas/Bank (Lembar 3: Unit Spesifikasi 

Teknis) ................................................................................................................... 57 

Gambar 3.20 Nota Dinas atas Permohonan Penggantian Biaya Bunga Mawar 

Peringatan Hari Kartini Tahun 2025 ..................................................................... 58 

Gambar 3.21 Lembar Earmarked funds (Lembar EM) atas Permohonan 

Penggantian Biaya Bunga Mawar Perinagatn Hari Kartini Tahun 2025 ............... 59 

Gambar 3.22 excel Voucher Bukti Pengeluaran Kas/Bank ................................... 60 

Gambar 3.23 excel Chart of Accounts JATSC ...................................................... 61 

Gambar 3.24 Chart of Accounts Beban Umum Lainnya ....................................... 61 



xiv  

Gambar 3.25 Chart of Accounts Beban Pengiriman .............................................. 61 

Gambar 3.26 Chart of Accounts Beban Perlengkapan Kantor .............................. 62 

Gambar 3.27 Excel Voucher Bukti Pengeluaran Kas/Bank .................................. 62 

Gambar 3.28 Chart of Accounts Beban Administrasi Bank .................................. 63 

Gambar 3.29 Excel Voucher Bukti Pengeluaran Kas/Bank .................................. 63 

Gambar 3.30 Voucher Bukti Pengeluaran Kas/Bank (Lembar 1 : Unit Akuntansi) 

. .............................................................................................................................. 64 

Gambar 3.31 Voucher Bukti Pengeluaran Kas/Bank (Lembar 2 : File) ................ 64 

Gambar 3.32 Voucher Bukti Pengeluaran Kas/Bank (Lembar 3 : Unit Spesifikasi 

Teknis) ................................................................................................................... 65 

Gambar 3.33 Voucher Bukti Pengeluaran Kas/Bank (Lembar 1 : Unit Akuntansi) 

. .............................................................................................................................. 66 

Gambar 3.34 Voucher Bukti Pengeluaran Kas/Bank (Lembar 2 : File) ................ 66 

Gambar 3.35 Voucher Bukti Pengeluaran Kas/Bank (Lembar 3 : Unit Spesifikasi 

Teknis) ................................................................................................................... 67 

Gambar 3.36 Voucher Bukti Pengeluaran Kas/Bank (Lembar 1 : Unit Akuntansi) 

. .............................................................................................................................. 67 

Gambar 3.37 Voucher Bukti Pengeluaran Kas/Bank (Lembar 2 : File) ................ 68 

Gambar 3.38 Voucher Bukti Pengeluaran Kas/Bank (Lembar 3 : Unit Spesifikasi 

Teknis) ................................................................................................................... 68 

Gambar 3.39 Lampiran Peraturan Perusahaan mengenai Pelayanan Kesehatan 

Perum LPPNPI ...................................................................................................... 70 

Gambar 3.40 Bukti Pembayaran atas Pasien P.M.W ............................................ 71 

Gambar 3.41 Penggantian Biaya Pengobatan/Perawatan (Restitusi) .................... 73 

Gambar 3.42 Daftar Permintaan Pembayaran Biaya Tagihan Rumah Sakit ......... 74 

Gambar 3.43 Invoice Axel Dental Tangerang ....................................................... 77 

Gambar 3.44 Kuitansi Axel Dental Tangerang ..................................................... 77 

Gambar 3.45 Rincian Biaya Bio Medika .............................................................. 78 

Gambar 3.46 Kuitansi Bio Medika ........................................................................ 78 

Gambar 3.47 Kuitansi Optik Melawai .................................................................. 79 

Gambar 3.48 Tanda Terima Kuitansi Restitusi Karyawan Perum LPPNPI .......... 79 

Gambar 3.49 Lembar Penggantian Biaya Pengobatan/Perawatan (Restitusi) ....... 80 

Gambar 3.50 Daftar Permintaan Biaya Pengobatan/Perawatan Kesehatan 

(Restitusi)  .............................................................................................................. 82 



xv  

Gambar 3.51 Daftar Permintaan Biaya Pengobatan/Perawatan Kesehatan 

(Restitusi)  .............................................................................................................. 82 

Gambar 3.52 Daftar Permintaan Penggantian Biaya Pengobatan / Perawatan 

Kesehatan Periode V Bulan Mei 2025 .................................................................. 85 

Gambar 3.53 Tampilan Awal SAP ........................................................................ 86 

Gambar 3.54 Input Kode Perusahaan .................................................................... 86 

Gambar 3.55 Account posting ............................................................................... 87 

Gambar 3.56 HPP ENC Restitusi Kesehatan Periode V Bulan Mei 2025 ............ 87 

Gambar 3.57 Item 1 ............................................................................................... 88 

Gambar 3.58 HPP TNC Restitusi Kesehatan Periode V Bulan Mei 2025 ............ 89 

Gambar 3.59 Item 2 ............................................................................................... 89 

Gambar 3.60 Karyawan A.G Kantor Pusat Restitusi Kesehatan Periode V Bulan 

Mei 2025 ................................................................................................................ 90 

Gambar 3.61 Item 3 ............................................................................................... 90 

Gambar 3.62 Karyawan F.C PIA WILAYAH JKT Restitusi Kesehatan Periode V 

Bulan Mei 2025 ..................................................................................................... 91 

Gambar 3.63 Item 4 ............................................................................................... 91 

Gambar 3.64 Karyawan P.A PIA WILAYAH JKT Restitusi Kesehatan Periode V 

Bulan Mei 2025 ..................................................................................................... 92 

Gambar 3.65 Item 5 ............................................................................................... 93 

Gambar 3.66 Sub Total Restitusi Kesehatan Periode V Bulan Mei 2025 ............. 94 

Gambar 3.67 Item 6 ............................................................................................... 94 

Gambar 3.68 display overview .............................................................................. 95 

Gambar 3.69 Hasil Input Restitusi Kesehatan Periode V Bulan Mei 2025 ........... 95 

Gambar 3.70 save Restitusi Kesehatan Periode V Bulan Mei 2025 ..................... 96 

Gambar 3.71 Rencana Anggaran Biaya atas Permohonan Penggantian Biaya 

Laundry Periode April 2025 .................................................................................. 98 

Gambar 3.72 Lembar Earmarked funds (Lembar EM) ......................................... 99 

Gambar 3.73 Nota/Kuitansi Pembayaran “Belum Lunas” .................................... 100 

Gambar 3.74 Bukti Transfer Pembayaran melalui Bank Mandiri ......................... 100 

Gambar 3.75 Ceklis RAB Kegiatan Laundry Musholah Perempuan Tower 

(06/04/2025) .......................................................................................................... 101 

Gambar 3.76 Ceklis Kuitansi Transfer Pembayaran Laundry Musholah Perempuan 

Tower (06/04/2025) melalui Bank Mandiri .......................................................... 101 



xvi  

Gambar 3.77 Rekening Koran Bank BNI atas Unscheduled Flight Bulan Februari 

. ............................................................................................................................ 104 

Gambar 3.78 Bukti Pembayaran .......................................................................... 105 

Gambar 3.79 Rekening koran nomor 31 ............................................................. 105 

Gambar 3.80 Voucher Bukti Penerimaan Kas/Bank PT. P (Lembar : 1) ............ 106 

Gambar 3.81 Voucher Bukti Penerimaan Kas/Bank PT. P (Lembar : 2) ............ 107 

Gambar 3.82 Voucher Bukti Penerimaan Kas/Bank PT. P (Lembar : 3) ............ 107 

Gambar 3.83 Folder hasil scan voucher bulan Februari ...................................... 108 

Gambar 3.84 Voucher deposit dan penyetoran ................................................... 108 

Gambar 3.85 Invoice atas Pekerjaan Bongkar Ex Pos Driver PT. I .................... 110 

Gambar 3.86 Perhitungan PPN atas Pekerjaan Bongkar PT. I ............................ 111 

Gambar 3.87 Faktur Pajak atas Pekerjaan Bongkar Ex Pos Driver PT. I............ 112 

Gambar 3.88 perhitungan PPh 23 atas Pekerjaan Bongkar Ex Pos Driver PT. I 113 



xvii  

 

 

 

DAFTAR LAMPIRAN 

Lampiran 1 Surat Pengantar MBKM – MBKM 01 ........................................... 120 

Lampiran 2 Kartu MBKM - MBKM 02 ............................................................ 121 

Lampiran 3 Daily Task MBKM - MBKM 03 ................................................... 122 

Lampiran 4 Lembar Verifikasi Laporan MBKM - MBKM 04 ......................... 159 

Lampiran 5 Surat Penerimaan MBKM (LoA) ................................................... 160 

Lampiran 6 Form Bimbingan Internship Report ............................................... 161 

Lampiran 7 Curriculum Vitae ............................................................................ 164 

Lampiran 8 Hasil Stock Opname ....................................................................... 165 

Lampiran 9 Hasil Perhitungan Persediaan Masuk dan Keluar .......................... 165 

Lampiran 10 Hasil Pembuatan Voucher Penerimaan Kas/Bank ....................... 166 

Lampiran 11 Hasil Pembuatan Voucher Pengeluaran Kas/Bank ...................... 167 

Lampiran 12 Hasil Verifikasi Tagihan Rumah Sakit ........................................ 170 

Lampiran 13 Hasil Verifikasi Restitusi Kesehatan ............................................ 171 

Lampiran 14 Hasil Input Restitusi Kesehatan ke SAP ...................................... 173 

Lampiran 15 Hasil Verifikasi Permohonan Biaya atas RAB ............................ 174 

Lampiran 16 Hasil Arsip transaksi unscheduled flight ...................................... 175 

Lampiran 17 Hasil Verifikasi Invoice dan Faktur Pajak serta Perhitungan PPh 23 

pada PT. I ............................................................................................................ 175 

Lampiran 18 Hasil Turnitin ............................................................................... 176 


