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LAPORAN KERJA MAGANG PELAKSANAAN JASA
PERPAJAKAN DI KANTOR KONSULTAN PAJAK

PT OFISI PRIMA KONSULTINDO

Martiza Febriani

ABSTRAK

Pelaksanaan kerja magang ini dilakukan di Kantor Konsultan Pajak PT
Ofisi Prima Konsultindo, khususnya di divisi fax and accounting. Selama
masa magang, penulis diberikan berbagai tugas yang berkaitan dengan
perpajakan dan akuntansi, seperti menghitung Pajak Penghasilan (PPh) 21 di
Microsoft Excel, membuat buku besar untuk akun pembelian, membuat
Efaktur PPN, membuat ID Billing PPh 23, merekapitulasi rekening giro dan
PPh 21, menyusun Surat Pemberitahuan (SPT) Orang Pribadi, serta
melakukan rekonsiliasi untuk PPh 21, 23, dan PPN.

Selama pelaksanaan magang, penulis menghadapi beberapa kendala,
antara lain software Accurate yang sering sulit dibuka dan mengalami error
yang menghambat kelancaran pekerjaan. Solusi dari kendala tersebut adalah
menunggu hingga software Accurate dapat merespon perintah yang dipilih
sebelumnya dan menghindari data yang tidak tersimpan. Kendala lain yaitu,
sering ditemukan nomor invoice yang sama selama proses entri pada software
Accurate. Solusi dari kendala tersebut adalah berkonsultasi dengan mentor,
sehingga nomor invoice yang terduplikasi dapat dimodifikasi sesuai arahan
untuk menghindari kesalahan data. Saran yang dapat diberikan ke PT Ofisi
Prima Konsultindo yaitu diharapkan perusahaan dapat melakukan dan
pemeliharaan sistem secara rutin guna memastikan stabilitas dan kinerja
software Accurate. Selain itu, perusahaan sebaiknya berkomunikasi dengan
klien agar menyusun nomor invoice secara sistematis dan tidak menggunakan
nomor yang sama lebih dari sekali.

Kata kunci: Rekapitulasi, Rekonsiliasi, SPT OP, PPh 21, PPh 23, PPN
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INTERNSHIP REPORT ON THE IMPLEMENTATION OF TAX
SERVICES IN A TAX CONSULTANT OFFICE

PT OFISI PRIMA KONSULTINDO

Martiza Febriani

ABSTRACT (English)

Internship work was carried out at the Tax Consultant Office of PT Ofisi
Prima Konsultindo, specifically in the tax and accounting division. During
the internship period, the author was given various tasks related to taxation
and accounting, such as calculating Income Tax (PPh) 21 in Microsoft Excel,
creating ledgers for purchase accounts, creating VAT Invoices, creating PPh
23 Billing IDs, recapitulating current accounts and PPh 21, preparing
Individual Tax Returns (SPT), and reconciling PPh 21, 23, and VAT.

During the internship, the author had some problems, including Accurate
software that was often difficult to open and experienced errors that inhibited
the smooth running of the work. The solution to these problems is to wait until
the Accurate software can respond to the previously selected commands and
avoid unsaved data. Another problem is that the same invoice number is often
found during the entry process in Accurate software. The solution to this
problem is to consult with the mentor, so that duplicated invoice numbers can
be modified according to the direction to avoid data errors. Suggestions that
can be given to PT Ofisi Prima Konsultindo are that the company is expected
to carry out and maintain the system regularly to ensure the stability and
performance of Accurate software. In addition, the company should
communicate with clients to arrange invoice numbers systematically and not
use the same number more than once.

Keywords: Recapitulation, Reconciliation, Individual Tax Returns, Income
Tax 21, Income Tax 23, VAT
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