
LAPORAN KERJA MAGANG PELAKSANAAN 

ACCOUNTING DAN TAX SERVICE 

DI ACCOUNTING CLINIC  

 

 

 

LAPORAN MBKM 

 

 

Gisela Florentina 

00000070517 

 

 

PROGRAM STUDI AKUNTANSI 

FAKULTAS BISNIS 

UNIVERSITAS MULTIMEDIA NUSANTARA 

TANGERANG 

2025 



 

 

i 
Laporan Kerja Magang…, Gisela Florentina, Universitas Multimedia Nusantara 

 

LAPORAN KERJA MAGANG PELAKSANAAN 

ACCOUNTING DAN TAX SERVICE 

DI ACCOUNTING CLINIC 

 

 

 

LAPORAN MBKM 

Diajukan Sebagai Salah Satu Syarat untuk Memperoleh 

Gelar Sarjana Akuntansi 

 

Gisela Florentina 

00000070517 

 

PROGRAM STUDI AKUNTANSI 

FAKULTAS BISNIS 

UNIVERSITAS MULTIMEDIA NUSANTARA 

TANGERANG 

2025 



 

 

ii 
Laporan Kerja Magang…, Gisela Florentina, Universitas Multimedia Nusantara 

 

 

 

 

 



 

 

iii 
Laporan Kerja Magang…, Gisela Florentina, Universitas Multimedia Nusantara 

 

 

 

 



 

 

iv 
Laporan Kerja Magang…, Gisela Florentina, Universitas Multimedia Nusantara 

 

HALAMAN PERSETUJUAN PUBLIKASI KARYA ILMIAH 

 

 
Saya yang bertanda tangan di bawah ini: 

Nama Lengkap  : Gisela Florentina  

Nomor Induk Mahasiswa : 00000070517 

Program Studi   : Akuntansi 

Jenjang    : S1 

Jenis Karya   : Laporan Magang 

Judul Karya Ilmiah  :  

    

LAPORAN KERJA MAGANG PELAKSANAAN 

ACCOUNTING DAN TAX SERVICE 

DI ACCOUNTING CLINIC 

 

Menyatakan dengan sesungguhnya bahwa saya bersedia* (pilih salah satu): 

  Saya bersedia memberikan izin sepenuhnya kepada Universitas Multimedia 

Nusantara untuk mempublikasikan hasil karya ilmiah saya ke dalam 

repositori Knowledge Center sehingga dapat diakses oleh Sivitas 

Akademika UMN/Publik. Saya menyatakan bahwa karya ilmiah yang saya 

buat tidak mengandung data yang bersifat konfidensial.  

☐  Saya tidak bersedia mempublikasikan hasil karya ilmiah ini ke dalam 

repositori Knowledge Center, dikarenakan: dalam proses pengajuan 

publikasi ke jurnal/konferensi nasional/internasional (dibuktikan dengan 

letter of acceptance) **. 

☐  Lainnya, pilih salah satu: 

 ☐ Hanya dapat diakses secara internal Universitas Multimedia Nusantara 

 ☐ Embargo publikasi karya ilmiah dalam kurun waktu 3 tahun. 

 

Tangerang, 1 Desember 2025 

                   

          (Gisela Florentina ) 

* Pilih salah satu 

** Jika tidak bisa membuktikan LoA jurnal/ HKI, saya bersedia mengizinkan penuh karya ilmiah saya untuk 

diunggah ke KC UMN dan menjadi hak institusi UMN 



 

 

v 
Laporan Kerja Magang…, Gisela Florentina, Universitas Multimedia Nusantara 

 

KATA PENGANTAR 
 

Puji Syukur atas selesainya penulisan laporan magang ini dengan judul: “Laporan 

Kerja Magang Pelaksanaan Accounting dan Tax Service di Accounting Clinic” 

dilakukan untuk memenuhi salah satu syarat untuk mencapai gelar Strata 1 Jurusan 

Akuntansi Pada Fakultas Bisnis Universitas Multimedia Nusantara. Saya 

menyadari bahwa, tanpa bantuan dan bimbingan dari berbagai pihak, dari masa 

perkuliahan sampai pada penyusunan tugas akhir ini, sangatlah sulit bagi saya untuk 

menyelesaikan tugas akhir ini. Oleh karena itu, saya mengucapkan terima kasih 

kepada: 

1. Tuhan Yang Maha Esa untuk berkat dan penyertaan-Nya, sehingga 

pelaksanaan kerja magang MKBM dan proses penulisan laporan dapat 

terselesaikan dengan lancar 

2. Dr. Prio Utomo, S.T, MPC, M.Sc, selaku Rektor Universitas Multimedia 

Nusantara.  

3. Dr. Florentina Kurniasari T., S. Sos., M.B.A,, selaku Dekan Fakultas 

Universitas Multimedia Nusantara. 

4. Bapak Stefanus Ariyanto, S.E., M.Ak., CPSAK., Ak., CA., selaku Ketua 

Program Studi Universitas Multimedia Nusantara.  

5. Bapak Stefanus Ariyanto, S.E., M.Ak., CPSAK., Ak., CA., sebagai 

Pembimbing yang telah banyak meluangkan waktu untuk memberikan 

bimbingan, arahan dan motivasi atas terselesainya tesis ini.  

6. Bapak Ariady Sugita dan Ibu Maria Paula selaku direktur Accounting 

Clinic yang telah memberikan kesempatan untuk melaksanakan kerja 

magang di Accounting Clinic. 

7. Bapal Herdityo Wibowo, S.E. selaku supervisor Accounting Clinic dan 

pembimbing apangan yang telah memberikan bimbingan, arahan, dan 

motivasi atas terselesainya laporan MBKM Penelitian. 



 

 

vi 
Laporan Kerja Magang…, Gisela Florentina, Universitas Multimedia Nusantara 

 

8. Kak Riri, Kak Uli, Kak Lita, Kak Nadhil, Kak Imel, Kak Vita, Kak Feca, 

Kak Mika, Kak Ovy, Kak Aci, dan Kak Fadilla yang telah banyak 

membantu dalam menjalankan program kerja magang. 

Penulis menyadari bahwa pelaksanaan magang dan penyusunan laporan ini 

tidak lepas dari bimbingan dan dukungan yang luar biasa dari Accounting Clinic. 

Oleh karena itu, penulis berharap agar hubungan kerja sama dan silaturahmi yang 

telah terjalin baik antara pihak institusi pendidikan dengan Accounting Clinic dapat 

terus berlanjut dan ditingkatkan di masa yang akan datang. Semoga laporan ini 

menjadi bukti apresiasi atas kesempatan berharga yang telah diberikan."  

 

Tangerang, 1 Desember 2025 

 

Gisela Florentina 

 

 

 

 

 

 

 

 

 

 

 



 

 

vii 
Laporan Kerja Magang…, Gisela Florentina, Universitas Multimedia Nusantara 

 

LAPORAN KERJA MAGANG PELAKSANAAN 

ACCOUNTING DAN TAX SERVICES 

DI ACCOUNTING CLINIC 

Gisela Florentina 

 

ABSTRAK 

 

 Pelaksanaan kerja magang dilaksanakan di Accounting Clinic dengan posisi 

sebagai anggota magang. Selama menjalani program kerja magang, penulis 

menangani beberapa pekerjaan dari perusahaan klien seperti PT CP, PT VTD, PT 

AGR, PT MKR, PT SCT, PT DPO, PT ILD, PT ILP, PT DMR, PT PAG, PT LN, 

PT SYK, PT KIMS, PT TSP, PT ATL, PT BTK, PT RSI, PT GWI, PT HAP, dan 

CV SIC. Tugas-tugas yang dijalani selama melaksanakan program kerja magang 

antara lain melakukan rekapitulasi transaksi penjualan, pembelian, COGS, dan bank 

statement di Ms. Excel, melakukan input transaksi penjualan dan pembelian, 

melakukan input transaksi jurnal bank in dan bank out, melakukan input transaksi 

jurnal kas dan petty cash, melakukan input transaksi pembayaran gaji dan piutang 

karyawan, melakukan input transaksi royalty, melakukan vouching, dan melakukan 

ekualisasi pajak. 

 Selama menjalani kerja magang terdapat kendala yang ditemukan seperti 

rekapitulasi kas yang masih menggunakan tulisan tangan sehingga terhambat dalam 

proses penginputan jurnal. Atas kendala tersebut, berdiskusi dengan senior staff 

mengenai tulisan tangan yang kurang jelas. Kendala kedua adalah ketika melakukan 

pencocokan data kartu stok dan file rekapitulasi bulanan. Atas kendala tersebut, 

penulis meminta list nama produksi yang berbeda sehingga data produk dapat 

dicocokkan. 

 

Kata kunci: Import, Pembelian, Penjualan, Petty Cash, Rekapitulasi,  
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INTERNSHIP REPORT ON THE EXECUTION OF 

ACCOUNTING AND TAX SERVICES  

AT ACCOUNTING CLINIC  

Gisela Florentina 

 

ABSTRACT (English) 

 

 The internship program was carried out at Accounting Clinic with the position as 

an intern member. During the internship program, the author handled several tasks 

from client companies such as PT CP, PT VTD, PT AGR, PT MKR, PT SCT, PT 

DPO, PT ILD, PT ILP, PT DMR, PT PAG, PT LN, PT SYK, PT KIMS, PT TSP, PT 

ATL, PT BTK, PT RSI, PT GWI, PT HAP, and CV SIC. The tasks performed during 

the internship program included preparing recapitulations of sales transactions, 

purchases, COGS, and bank statements in Ms. Excel; inputting sales and purchase 

transactions; inputting bank in and bank out journal transactions; inputting cash 

and petty cash journal transactions; inputting salary payments and employee 

receivables transactions; inputting royalty transactions; performing vouching; and 

conducting tax equalization. 

 During the internship, several challenges were encountered, such as cash 

recapitulations that were still handwritten, which hindered the journal input 

process. To address this issue, discussions were held with senior staff regarding 

unclear handwriting. The second challenge was when reconciling stock card data 

with monthly recap files. To resolve this issue, the author requested a list of different 

production names so that product data could be matched. 

 

Keywords: Import, Petty Cash, Purchase, Recapitulation, Sales  

 

 



 

 

ix 
Laporan Kerja Magang…, Gisela Florentina, Universitas Multimedia Nusantara 

 

DAFTAR ISI 

 

HALAMAN PERSETUJUAN PUBLIKASI KARYA ILMIAH UNTUK 

KEPENTINGAN AKADEMIS Error! Bookmark not defined. 

KATA PENGANTAR v 

ABSTRAK vii 

ABSTRACT (English) viii 

DAFTAR ISI ix 

DAFTAR GAMBAR x 

DAFTAR LAMPIRAN xix 

BAB I  PENDAHULUAN 1 

1.1. Latar Belakang 1 

2.1. Maksud dan Tujuan Kerja Magang 13 

2.2. Waktu dan Prosedur Pelaksanaan Kerja Magang 14 

BAB II  GAMBARAN UMUM PERUSAHAAN 18 

2.1 Sejarah Singkat Perusahaan 18 

2.1.1 Visi Misi 21 

2.2 Struktur Organisasi Perusahaan 22 

BAB III  PELAKSANAAN KERJA MAGANG 25 

3.1 Kedudukan dan Koordinasi 25 

3.2 Tugas dan Uraian Kerja Magang 25 

3.3 Kendala yang Ditemukan 203 

3.4 Solusi atas Kendala yang Ditemukan 203 

BAB IV  SIMPULAN DAN SARAN 204 

4.1 Simpulan 204 

4.2 Saran 207 

DAFTAR PUSTAKA 209 

LAMPIRAN 211 

 

 



 

 

x 
Laporan Kerja Magang…, Gisela Florentina, Universitas Multimedia Nusantara 

 

DAFTAR GAMBAR 

Gambar 3. 1 Rekapitulasi Penjualan PT CP Januari 2025 26 

Gambar 3. 2 Halaman Awal MYOB ..................................................................... 26 

Gambar 3. 3 Tampilan Command Centre Sales MYOB ....................................... 27 

Gambar 3. 4 Hasil Input Jurnal Sales dengan Special Journal MYOB................. 27 

Gambar 3. 5 Tampilan Command Centre Sales MYOB ....................................... 28 

Gambar 3. 6 Tampilan Find Transaction MYOB Sales ........................................ 28 

Gambar 3. 7 Total Hasil Input Sales PPN di MYOB dan rekapitulasi ................. 29 

Gambar 3. 8 Rekapitulasi Pembelian PT CP Januari 2025 ................................... 30 

Gambar 3. 9 Halaman Awal MYOB ...................................................................... 30 

Gambar 3. 10 Tampilan Command Centre Purchases MYOB ............................. 30 

Gambar 3. 11 Hasil Input Penjualan dengan Special Journal MYOB .................. 31 

Gambar 3. 12 Tampilan Command Centre MYOB .............................................. 32 

Gambar 3. 13 Tampilan Find Transaction MYOB Purchase ................................ 32 

Gambar 3. 14 Total Hasil Input Pembelian di MYOB dan Rekapitulasi Pembelian

 ............................................................................................................................... 33 

Gambar 3. 15 Rekapitulasi Petty Cash PT CP Februari 2025 .............................. 34 

Gambar 3. 16 Halaman Awal MYOB ................................................................... 34 

Gambar 3. 17 Tampilan Command Centre Banking MYOB................................ 35 

Gambar 3. 18 Hasil Input Petty Cash dengan Spend Money MYOB ................... 35 

Gambar 3. 19 Tampilan Command Centre MYOB .............................................. 36 

Gambar 3. 20 Tampilan Find Transaction MYOB ............................................... 36 

Gambar 3. 21 Total Hasil Input Petty Cash di MYOB dan Rekapitulasi ............. 37 

Gambar 3. 22 Master file data sales dari Coretax ................................................. 38 

Gambar 3. 23 Format Rekapitulasi Penjualan ...................................................... 38 

Gambar 3. 24 Master file data Purchase dari Coretax .......................................... 39 

Gambar 3. 25 Format Rekapitulasi Pembelian ..................................................... 39 

Gambar 3. 26 Tampilan File Excel Rekapitulasi Penjualan ................................. 40 

Gambar 3. 27 Halaman Awal MYOB .................................................................... 40 

Gambar 3. 28 Tampilan Command Centre Accounts MYOB .............................. 41 

Gambar 3. 29  Hasil Input Penjualan dengan Jurnal Umum MYOB .................... 42 

Gambar 3. 30 Tampilan Command Centre MYOB .............................................. 42 

Gambar 3. 31 Tampilan Find Transaction MYOB ............................................... 43 

Gambar 3. 32 Total Hasil Input Penjualan di MYOB dan Rekapitulasi ............... 43 

Gambar 3. 33 Tampilan File Excel General Ledger Detail PT VTD ................... 44 

Gambar 3. 34 Rekapitulasi Penjualan ................................................................... 44 

Gambar 3. 35 Sheet Inventory Jakarta dari General Ledger ................................. 45 

Gambar 3. 36 Sheet Sales Invoice dari General Ledger ....................................... 45 

Gambar 3. 37 Input HPP dan Sales Invoice .......................................................... 46 

Gambar 3. 38 Tampilan File Excel Rekapitulasi Pembelian ................................ 47 

Gambar 3. 39 Halaman Awal MYOB .................................................................... 47 

Gambar 3. 40 Tampilan Command Centre Accounts MYOB .............................. 47 



 

 

xi 
Laporan Kerja Magang…, Gisela Florentina, Universitas Multimedia Nusantara 

 

Gambar 3. 41 Hasil Input Pembelian dengan Jurnal Umum MYOB ................... 48 

Gambar 3. 42 Tampilan Command Centre MYOB .............................................. 49 

Gambar 3. 43 Tampilan Find Transaction MYOB ............................................... 49 

Gambar 3. 44 Total Hasil Input Pembelian di MYOB dan rekapitulasi ............... 50 

Gambar 3. 45 Rekapitulas Kas PT VTD ............................................................... 51 

Gambar 3. 46 Halaman Awal MYOB ................................................................... 51 

Gambar 3. 47 Tampilan Command Centre Accounts MYOB .............................. 52 

Gambar 3. 48 Bukti Pengeluaran Kas ................................................................... 52 

Gambar 3. 49 Hasil Input Petty Cash dengan Record Journal Entry MYOB ....... 54 

Gambar 3. 50 Tampilan Command Centre MYOB .............................................. 55 

Gambar 3. 51 Tampilan Find Transaction MYOB ............................................... 55 

Gambar 3. 52 Total Hasil Input Penjualan di MYOB dan Rekapitulasi Kas ....... 56 

Gambar 3. 53 Rekapitulasi Penjualan ................................................................... 56 

Gambar 3. 54 Format Jurnal Penjualan ................................................................. 57 

Gambar 3. 55 Format Import Sales ....................................................................... 57 

Gambar 3. 56 Pengisian Format Jurnal Sales ....................................................... 57 

Gambar 3. 57 Format Penamaan Memo ............................................................... 58 

Gambar 3. 58 Pengisian Kolom Memo ................................................................. 58 

Gambar 3. 59 Susunan Jurnal Transaksi PPN Keluaran 3 Susun ......................... 58 

Gambar 3. 60 Format Import Sales PT VTD ........................................................ 59 

Gambar 3. 61 Halaman Awal MYOB ................................................................... 59 

Gambar 3. 62 Import Data .................................................................................... 60 

Gambar 3. 63 Importt Transaction Journals.......................................................... 60 

Gambar 3. 64 Pilih File ......................................................................................... 60 

Gambar 3. 65 Match All and Importt .................................................................... 61 

Gambar 3. 66 Import Sales Agustus 2025 ............................................................ 61 

Gambar 3. 67 Rekapitulasi Pembelian .................................................................. 62 

Gambar 3. 68 Format Jurnal Pembelian................................................................ 62 

Gambar 3. 69 Format Import Purchase ................................................................. 62 

Gambar 3. 70 Pengisian Format Jurnal Sales ....................................................... 63 

Gambar 3. 71 Format Penamaan Memo ............................................................... 63 

Gambar 3. 72 Pengisian Kolom Memo ................................................................. 63 

Gambar 3. 73 Susunan Jurnal Transaksi PPN Masukan 3 Susun ......................... 64 

Gambar 3. 74 Format Import Purchase PT VTD .................................................. 64 

Gambar 3. 75 Halaman Awal MYOB ................................................................... 65 

Gambar 3. 76 Import Data .................................................................................... 65 

Gambar 3. 77 Importt Transaction Journals.......................................................... 66 

Gambar 3. 78 Pilih File ......................................................................................... 66 

Gambar 3. 79 Match All and Importt .................................................................... 66 

Gambar 3. 80 Import Purchase Agustus2025 ....................................................... 67 

Gambar 3. 81 Report Petty Cash PT AGR ........................................................... 68 

Gambar 3. 82 Halaman Awal MYOB ................................................................... 68 

Gambar 3. 83 Tampilan Command Centre Banking MYOB................................ 68 



 

 

xii 
Laporan Kerja Magang…, Gisela Florentina, Universitas Multimedia Nusantara 

 

Gambar 3. 84 Hasil Input Petty Cash dengan Spend Money MYOB ................... 69 

Gambar 3. 85 Tampilan Command Centre MYOB .............................................. 70 

Gambar 3. 86 Tampilan Find Transaction MYOB ............................................... 70 

Gambar 3. 87 Total Hasil Input Petty Cash di MYOB dan report petty cash ....... 71 

Gambar 3. 88 Rekapitulasi PPN Keluaran ............................................................ 72 

Gambar 3. 89 Rekapitulasi Penjualan ................................................................... 72 

Gambar 3. 90 Format Import Penjualan................................................................ 72 

Gambar 3. 91Tampilan file PPN Keluaran ........................................................... 72 

Gambar 3. 92 Proses Pencocokan PPN Keluaran dan Rekapitulasi Penjualan .... 72 

Gambar 3. 93 Format Excel Import Sales MYOB ................................................ 73 

Gambar 3. 94 Pengisian journal memo ................................................................. 73 

Gambar 3. 95 Rekapitulasi PPN Masukan ............................................................ 74 

Gambar 3. 96 Format Import Transaksi Jurnal Pembelian ................................... 74 

Gambar 3. 97 Format Excel Import Purchase MYOB .......................................... 75 

Gambar 3. 98 Pengisian purchase order dan journal memo ................................. 75 

Gambar 3. 99 Tampilan File Excel Rekapitulasi Penjualan ................................. 76 

Gambar 3. 100 Halaman Awal MYOB .................................................................. 76 

Gambar 3. 101 Tampilan Command Centre Accounts MYOB ............................ 76 

Gambar 3. 102 Membuat Jurnal Umum dengan Use Recurring ........................... 77 

Gambar 3. 103  Filter Tanggal .............................................................................. 77 

Gambar 3. 104 Filter Menu Category ................................................................... 78 

Gambar 3. 105 Hasil Input Transaksi Sales 1 Juli 2025 ....................................... 78 

Gambar 3. 106 Tampilan Command Centre MYOB ............................................ 79 

Gambar 3. 107 Tampilan Find Transaction MYOB ............................................. 79 

Gambar 3. 108 Total Hasil Input Penjualan di MYOB dan rekapitulasi .............. 80 

Gambar 3. 109 Rekapitulasi Petty Cash PT SCT ................................................. 81 

Gambar 3. 110 Halaman Awal MYOB ................................................................. 81 

Gambar 3. 111 Tampilan Command Centre Accounts MYOB ............................ 81 

Gambar 3. 112 Hasil Input Petty Cash dengan General Journal MYOB .............. 82 

Gambar 3. 113 Tampilan Command Centre MYOB ............................................ 83 

Gambar 3. 114 Tampilan Find Transaction MYOB ............................................. 83 

Gambar 3. 115 Total Hasil Input Petty Cash di MYOB dan Rekapitulasi Petty 

Cash ....................................................................................................................... 84 

Gambar 3. 116 Buku Bank BRI PT SCT Januari 2025 ........................................ 84 

Gambar 3. 117 Halaman Awal MYOB .................................................................. 85 

Gambar 3. 118 Tampilan Command Centre Accounts MYOB ............................ 85 

Gambar 3. 119 Hasil Input Jurnal Bank In dengan General Journal MYOB ....... 86 

Gambar 3. 120 Tampilan Command Centre MYOB ............................................ 86 

Gambar 3. 121 Tampilan Find Transaction MYOB ............................................. 87 

Gambar 3. 122 Total Hasil Input Bank In di MYOB dan Buku Bank .................. 87 

Gambar 3. 123 Buku Bank BRI PT SCT Januari 2025 ........................................ 88 

Gambar 3. 124 Halaman Awal MYOB ................................................................. 88 

Gambar 3. 125 Tampilan Command Centre Accounts MYOB ............................ 89 



 

 

xiii 
Laporan Kerja Magang…, Gisela Florentina, Universitas Multimedia Nusantara 

 

Gambar 3. 126 Hasil Input Jurnal Bank Out dengan General Journal MYOB ..... 89 

Gambar 3. 127 Tampilan Command Centre MYOB ............................................ 90 

Gambar 3. 128 Tampilan Find Transaction MYOB ............................................. 90 

Gambar 3. 129 Total Hasil Input Bank Out di MYOB dan Buku Bank ............... 91 

Gambar 3. 130 Rekapitulasi Account Payable...................................................... 92 

Gambar 3. 131 Format Jurnal Account Payable ................................................... 92 

Gambar 3. 132 Format Import Account Payable .................................................. 92 

Gambar 3. 133 Tabel Jurnal Account Payable ...................................................... 92 

Gambar 3. 134 Pengisian Tabel Jurnal Account Payable ..................................... 93 

Gambar 3. 135 Pengisian Kolom Memo Tabel Jurnal Account Payable ............. 93 

Gambar 3. 136 Pengisian Format Jurnal Account Payable ................................... 93 

Gambar 3. 137 Susunan Jurnal Transaksi Account Payable 2 Susun ................... 94 

Gambar 3. 138 Format Import Account Payable PT SCT .................................... 94 

Gambar 3. 139 Buku Bank BCA PT SCT Agustus 2025 ..................................... 95 

Gambar 3. 140 Format Jurnal Bank Out ............................................................... 95 

Gambar 3. 141 Format Import Bank Out .............................................................. 95 

Gambar 3. 142 Tabel Jurnal Bank Out ................................................................. 96 

Gambar 3. 143 Pengisian Tabel Jurnal Bank Out ................................................. 96 

Gambar 3. 144 Pengisian Format Jurnal Bank Out .............................................. 96 

Gambar 3. 145 Susunan Jurnal Transaksi Bank Out 2 Susun ............................... 97 

Gambar 3. 146 Format Import Bank Out PT SCT ................................................ 97 

Gambar 3. 147 Dokumen Pendukung untuk Rekapitulasi Sales PT DPO ............ 98 

Gambar 3. 148 Rekapitulasi Sales ........................................................................ 98 

Gambar 3. 149 Total Sales Harian PT DPO 2 Juni 2025 Cabang Tangerang 

Selatan ................................................................................................................... 98 

Gambar 3. 150 Rekapitulasi Total Sales Harian Bulan Juni 2025 PT DPO ......... 99 

Gambar 3. 151 Rekening Koran Juni 2025 PT DPO .......................................... 100 

Gambar 3. 152 Halaman Awal MYOB ............................................................... 100 

Gambar 3. 153 Tampilan Command Centre Accounts MYOB .......................... 100 

Gambar 3. 154 Input Transaksi Bank In 2 Juni 2025 PT DPO ........................... 101 

Gambar 3. 155 Hasil Input Receive Payment PT DPO ...................................... 102 

Gambar 3. 156 Tampilan Command Centre MYOB .......................................... 102 

Gambar 3. 157 Tampilan Find Transaction MYOB ........................................... 103 

Gambar 3. 158 Total Bank In Rekening Koran dan MYOB .............................. 103 

Gambar 3. 159 Rekening Koran Juni 2025 PT DPO .......................................... 104 

Gambar 3. 160 Halaman Awal MYOB ............................................................... 104 

Gambar 3. 161 Tampilan Command Centre Banking MYOB............................ 105 

Gambar 3. 162 Hasil Input Bank Out PT DPO ................................................... 105 

Gambar 3. 163 Tampilan Command Centre MYOB .......................................... 106 

Gambar 3. 164 Tampilan Find Transaction MYOB ........................................... 106 

Gambar 3. 165 Total Bank Out Rekening Koran dan MYOB ............................ 107 

Gambar 3. 166 Rekening Koran PT ILD Mei 2025 ............................................ 108 

Gambar 3. 167 Halaman Awal MYOB ............................................................... 108 



 

 

xiv 
Laporan Kerja Magang…, Gisela Florentina, Universitas Multimedia Nusantara 

 

Gambar 3. 168 Tampilan Command Centre Banking MYOB............................ 108 

Gambar 3. 169 Hasil Input Bank In dengan Receive Money MYOB ................ 109 

Gambar 3. 170 Tampilan Command Centre MYOB .......................................... 109 

Gambar 3. 171 Tampilan Find Transaction MYOB ........................................... 110 

Gambar 3. 172 Total Hasil Input Bank In di MYOB dan Rekening Koran ....... 110 

Gambar 3. 173 Rekening Koran PT ILD Mei 2025 ............................................ 111 

Gambar 3. 174 Halaman Awal MYOB ............................................................... 112 

Gambar 3. 175 Tampilan Command Centre Banking MYOB............................ 112 

Gambar 3. 176 Hasil Input Bank Out dengan Spend Money MYOB ................ 113 

Gambar 3. 177 Tampilan Command Centre MYOB .......................................... 113 

Gambar 3. 178 Tampilan Find Transaction MYOB ........................................... 114 

Gambar 3. 179 Total Hasil Input Bank Out di MYOB dan Rekening Koran ..... 114 

Gambar 3. 180 File Rekapitulasi Transaksi Emas Harian .................................. 115 

Gambar 3. 181 Filter Kolom Transaction Type .................................................. 116 

Gambar 3. 182 Total Gram dan Value ................................................................ 116 

Gambar 3. 183 Set Print Area ............................................................................. 116 

Gambar 3. 184 Kertas Kerja Vouching Expense PT DMR ................................ 118 

Gambar 3. 185 Voucher Expense PT DMR ........................................................ 118 

Gambar 3. 186 Kertas Kerja Vouching PT DMR Setelah Vouching ................. 118 

Gambar 3. 187 General Ledger dan Lampiran SPT Masa .................................. 119 

Gambar 3. 188 Hasil Ekulisasi General Ledger dan PPN Masukan PT DMR ... 120 

Gambar 3. 189 Data Rekapitulasi Penjualan PT PAG Februari 2025 ................ 121 

Gambar 3. 190 Halaman Awal MYOB ............................................................... 121 

Gambar 3. 191 Tampilan Command Centre Sales MYOB ................................. 121 

Gambar 3. 192 Hasil Input Penjualan dengan Special Journal MYOB .............. 122 

Gambar 3. 193 Tampilan Command Centre Sales MYOB ................................. 122 

Gambar 3. 194 Tampilan Find Transaction MYOB ........................................... 123 

Gambar 3. 195 Total Hasil Input Sales di Rekapitulasi dan MYOB .................. 123 

Gambar 3. 196 Kartu Stok dan File Produksi Bulanan ....................................... 124 

Gambar 3. 197 Pencocokan Kartu Stok dan File Produksi Bulanan .................. 124 

Gambar 3. 198 Keterangan Pengecekan Kartu Stok dan File Produksi Bulanan 125 

Gambar 3. 199 File Cek Payment ....................................................................... 126 

Gambar 3. 200 File Rekapitulasi Invoice............................................................ 126 

Gambar 3. 201 Isi Kolom Nama Supplier, Tanggal, dan Total Rekapitulasi 

Invoice ................................................................................................................. 126 

Gambar 3. 202 Pengisian Kolom Kategori ......................................................... 127 

Gambar 3. 203 Rekening Koran Juli 2025 PT SYK ........................................... 128 

Gambar 3. 204 Halaman Awal MYOB ............................................................... 128 

Gambar 3. 205 Tampilan Command Centre Accounts MYOB .......................... 128 

Gambar 3. 206 Input Transaksi Bank In 1 Juli 2025 PT SYK ........................... 129 

Gambar 3. 207 Hasil Input Receive Payment PT SYK ...................................... 130 

Gambar 3. 208 Tampilan Command Centre MYOB .......................................... 130 

Gambar 3. 209 Tampilan Find Transaction MYOB ........................................... 131 



 

 

xv 
Laporan Kerja Magang…, Gisela Florentina, Universitas Multimedia Nusantara 

 

Gambar 3. 210 Total Bank In Rekening Koran dan MYOB .............................. 131 

Gambar 3. 211 Rekening Koran Juli 2025 PT SYK ........................................... 132 

Gambar 3. 212 Halaman Awal MYOB ............................................................... 132 

Gambar 3. 213 Tampilan Command Centre Accounts MYOB .......................... 133 

Gambar 3. 214 Input Transaksi Bank Out 4 Juli 2025 PT SYK ......................... 133 

Gambar 3. 215 Hasil Input Pay Bills PT SYK .................................................... 134 

Gambar 3. 216 Tampilan Command Centre MYOB .......................................... 134 

Gambar 3. 217 Tampilan Find Transaction MYOB ........................................... 135 

Gambar 3. 218 Total Bank Out Rekening Koran dan MYOB ............................ 135 

Gambar 3. 219 Data Rekapitulasi pembelian PT KIMS Juli 2025 ..................... 136 

Gambar 3. 220 Halaman Awal MYOB ............................................................... 136 

Gambar 3. 221 Tampilan Command Centre Sales MYOB ................................. 137 

Gambar 3. 222 Hasil Input Penjualan dengan Special Journal MYOB .............. 137 

Gambar 3. 223 Tampilan Command Centre Sales MYOB ................................. 138 

Gambar 3. 224 Tampilan Find Transaction MYOB PPN In............................... 138 

Gambar 3. 225 Total Hasil Input Pajak Masukan di Rekapitulasi Pembelian dan 

MYOB ................................................................................................................. 139 

Gambar 3. 226 Mutasi Rekening dan Rekapitulasi Penjualan PT KIMS ........... 140 

Gambar 3. 227 Halaman Awal MYOB ............................................................... 140 

Gambar 3. 228 Tampilan Command Centre Accounts MYOB .......................... 140 

Gambar 3. 229 Input Transaksi Bank In 1 Agustus 2025 PT KIMS .................. 141 

Gambar 3. 230 Hasil Input Receive Payment PT KIMS .................................... 141 

Gambar 3. 231 Tampilan Command Centre MYOB .......................................... 142 

Gambar 3. 232 Tampilan Find Transaction MYOB .......................................... 142 

Gambar 3. 233 Total Bank In Mutasi Rekening dan MYOB ............................. 143 

Gambar 3. 234 Mutasi Rekening dan Rincian Pembayaran Kepada Supplier ... 143 

Gambar 3. 235 Halaman Awal MYOB ............................................................... 144 

Gambar 3. 236 Tampilan Command Centre Accounts MYOB .......................... 144 

Gambar 3. 237 Input Transaksi Bank Out 27 Mei 2025 PT KIMS .................... 145 

Gambar 3. 238 Hasil Input Pay Bills PT KIMS .................................................. 146 

Gambar 3. 239 Tampilan Command Centre MYOB .......................................... 146 

Gambar 3. 240 Tampilan Find Transaction MYOB ........................................... 147 

Gambar 3. 241 Total Bank Out Mutasi Rekening dan MYOB ........................... 147 

Gambar 3. 242 Mutasi Rekening PT TSP Juli 2025 ........................................... 148 

Gambar 3. 243 Halaman Awal MYOB ............................................................... 148 

Gambar 3. 244 Tampilan Command Centre Accounts MYOB .......................... 149 

Gambar 3. 245 Input Transaksi Bank In 1 Juli 2025 PT TSP ............................. 149 

Gambar 3. 246 Hasil Input Receive Payment PT TSP ....................................... 150 

Gambar 3. 247 Tampilan Command Centre MYOB .......................................... 150 

Gambar 3. 248 Tampilan Find Transaction MYOB ........................................... 151 

Gambar 3. 249 Total Bank In Mutasi Rekening dan MYOB ............................. 151 

Gambar 3. 250 Mutasi Rekening PT TSP Juli 2025 ........................................... 152 

Gambar 3. 251 Halaman Awal MYOB ............................................................... 153 



 

 

xvi 
Laporan Kerja Magang…, Gisela Florentina, Universitas Multimedia Nusantara 

 

Gambar 3. 252 Tampilan Command Centre Banking MYOB............................ 153 

Gambar 3. 253 Input Transaksi Bank Out 4 Juli 2025 PT TSP .......................... 154 

Gambar 3. 254 Hasil Input Pay Bills PT TSP ..................................................... 155 

Gambar 3. 255 Tampilan Command Centre MYOB .......................................... 155 

Gambar 3. 256 Tampilan Find Transaction MYOB ........................................... 156 

Gambar 3. 257 Total Bank In Mutasi Rekening dan MYOB ............................. 156 

Gambar 3. 258 Rekening Giro PT ATL Agustus 2025....................................... 157 

Gambar 3. 259 Rekapitulasi Bank Statement ..................................................... 158 

Gambar 3. 260 Rekapitulasi Sales ATL ............................................................. 159 

Gambar 3. 261 Halaman Log In Accurate .......................................................... 159 

Gambar 3. 262 Menu Faktur Penjualan Accurate ............................................... 159 

Gambar 3. 263 Pengisian Keterangan Penjualan Accurate................................. 160 

Gambar 3. 264 Input Transaksi Penjualan PT ATL............................................ 160 

Gambar 3. 265 Daftar Laporan Accurate ............................................................ 161 

Gambar 3. 266 Halaman Buku Besar Accurate .................................................. 161 

Gambar 3. 267 Dialog Box Parameter Laporan .................................................. 162 

Gambar 3. 268 Setting Modifikasi Accurate ...................................................... 162 

Gambar 3. 269 Setting Parameter Kolom Pertama ............................................. 163 

Gambar 3. 270 Setting Parameter Kolom Kedua ................................................ 163 

Gambar 3. 271 Total Sales Accurate dan Rekapitulasi Sales ............................. 164 

Gambar 3. 272 Rekapitulasi Money Out dan Rekapitulasi Bank Statement ...... 165 

Gambar 3. 273 Halaman Log In Accurate .......................................................... 165 

Gambar 3. 274 Menu Jurnal Umum Accurate .................................................... 166 

Gambar 3. 275 Pengisian Rincian Jurnal Akun Debit ........................................ 166 

Gambar 3. 276 Pengisian Rincian Jurnal Akun Kredit ....................................... 167 

Gambar 3. 277 Jurnal Bank Out Beban BPJS ..................................................... 167 

Gambar 3. 278 Keterangan Jurnal Bank Out BPJS Ketenagakerjaan ................ 167 

Gambar 3. 279 Daftar Laporan Accurate ............................................................ 168 

Gambar 3. 280 Halaman Buku Besar Accurate .................................................. 168 

Gambar 3. 281 Dialog Box Parameter Laporan .................................................. 169 

Gambar 3. 282 Setting Parameter ....................................................................... 169 

Gambar 3. 283 Total Bank Out Accurate dan Rekapitulasi Bank Statement ..... 170 

Gambar 3. 284 Rekapitulasi Expense ................................................................. 170 

Gambar 3. 285 Halaman Awal MYOB ............................................................... 171 

Gambar 3. 286 Tampilan Command Centre Accounts MYOB .......................... 171 

Gambar 3. 287 Hasil Input Jurnal Expense dengan General Journal MYOB .... 172 

Gambar 3. 288 Tampilan Command Centre MYOB .......................................... 172 

Gambar 3. 289 Tampilan Find Transaction MYOB ........................................... 173 

Gambar 3. 290 Total Hasil Expense di MYOB dan Rekapitulasi Expense ........ 173 

Gambar 3. 291 Rincian Pembayaran Gaji Bulan Juni 2025 ............................... 174 

Gambar 3. 292 Halaman Log In Accurate .......................................................... 174 

Gambar 3. 293 Menu Jurnal Umum Accurate .................................................... 175 

Gambar 3. 294 Pengisian Rincian Jurnal Akun Debit ........................................ 175 



 

 

xvii 
Laporan Kerja Magang…, Gisela Florentina, Universitas Multimedia Nusantara 

 

Gambar 3. 295 Pengisian Rincian Jurnal Akun Kredit ....................................... 176 

Gambar 3. 296 Jurnal Piutang Karyawan ........................................................... 176 

Gambar 3. 297 Keterangan Jurnal Piutang SJI ................................................... 176 

Gambar 3. 298 Daftar Laporan Accurate ............................................................ 177 

Gambar 3. 299 Halaman Buku Besar Accurate .................................................. 177 

Gambar 3. 300 Dialog Box Parameter Laporan .................................................. 178 

Gambar 3. 301 Setting Parameter ....................................................................... 178 

Gambar 3. 302 Total Piutang Karyawan dan Rincian Pembayaran Gaji ............ 179 

Gambar 3. 303 Rincian Pembayaran Gaji Bulan Juni 2025 ............................... 179 

Gambar 3. 304 Halaman Log In Accurate .......................................................... 180 

Gambar 3. 305 Menu Jurnal Umum Accurate .................................................... 180 

Gambar 3. 306 Pengisian Rincian Jurnal Akun Debit ........................................ 181 

Gambar 3. 307 Pengisian Rincian Akun PPh 21 ................................................ 181 

Gambar 3. 308 Gambar 3. 309 Pengisian Rincian Jurnal Akun Kredit .............. 182 

Gambar 3. 310 Jurnal Piutang Karyawan ........................................................... 182 

Gambar 3. 311 Keterangan Hitungan Gaji Bulan Juni 2025 .............................. 182 

Gambar 3. 312 Daftar Laporan Accurate ............................................................ 183 

Gambar 3. 313 Halaman Buku Besar Accurate .................................................. 183 

Gambar 3. 314 Dialog Box Parameter Laporan .................................................. 184 

Gambar 3. 315 Setting Parameter ....................................................................... 184 

Gambar 3. 316 Rincian Pembayaran Gaji dan Buku Besar Accurate ................. 184 

Gambar 3. 324 Rekapitulasi Pembelian .............................................................. 185 

Gambar 3. 325 Halaman Awal MYOB ............................................................... 185 

Gambar 3. 326 Tampilan Command Centre Purchase MYOB ........................... 186 

Gambar 3. 327 Hasil Input Jurnal Sales dengan Special Journal MYOB .......... 186 

Gambar 3. 328 Tampilan Command Centre Sales MYOB ................................. 187 

Gambar 3. 329 Tampilan Find Transaction MYOB ........................................... 187 

Gambar 3. 330 Total Hasil Input Purchase di Rekapitulasi dan MYOB ............ 188 

Gambar 3. 317 Rekapitulasi Penjualan PT GWI ................................................ 188 

Gambar 3. 318 Halaman Awal MYOB ............................................................... 189 

Gambar 3. 319 Tampilan Command Centre Sales MYOB ................................. 189 

Gambar 3. 320 Hasil Input Jurnal Sales dengan Special Journal MYOB .......... 190 

Gambar 3. 321 Tampilan Command Centre Sales MYOB ................................. 190 

Gambar 3. 322 Tampilan Find Transaction MYOB ........................................... 191 

Gambar 3. 323 Total Hasil Input Sales di Rekapitulasi dan MYOB .................. 191 

Gambar 3. 331 Rekapitulasi Kas PT GWI .......................................................... 192 

Gambar 3. 332 Halaman Awal MYOB ............................................................... 192 

Gambar 3. 333 Tampilan Command Centre Sales MYOB .................................. 192 

Gambar 3. 334 Hasil Input Petty Cash dengan Record Journal Entry MYOB ... 193 

Gambar 3. 335 Tampilan Command Centre MYOB .......................................... 193 

Gambar 3. 336 Tampilan Find Transaction MYOB ........................................... 194 

Gambar 3. 337 Total Hasil Input Kas di MYOB dan Rekapitulasi .................... 194 

Gambar 3. 338 Rekapitulasi Kas Kecil PT HAP ................................................ 195 



 

 

xviii 
Laporan Kerja Magang…, Gisela Florentina, Universitas Multimedia Nusantara 

 

Gambar 3. 339 Halaman Awal MYOB ............................................................... 195 

Gambar 3. 340 Tampilan Command Centre Sales MYOB .................................. 196 

Gambar 3. 341 Hasil Input Petty Cash dengan Record Journal Entry MYOB ... 196 

Gambar 3. 342 Tampilan Command Centre MYOB .......................................... 197 

Gambar 3. 343 Tampilan Find Transaction MYOB ........................................... 197 

Gambar 3. 344 Total Hasil Input Petty Cash di MYOB dan Rekapitulasi ......... 198 

Gambar 3. 345 Report Sales PT YC ................................................................... 198 

Gambar 3. 346 Halaman Awal MYOB ............................................................... 199 

Gambar 3. 347 Tampilan Command Centre Sales MYOB ................................. 199 

Gambar 3. 348 Hasil Input Royalty dengan Special Journal MYOB ................. 200 

Gambar 3. 349 Tampilan Command Centre Sales MYOB ................................. 200 

Gambar 3. 350 Tampilan Find Transaction MYOB Royalty.............................. 201 

Gambar 3. 351 Total Hasil Input Sales di Rekapitulasi dan MYOB .................. 201 

Gambar 3. 352 Rekening Giro CV SIC Januari 2025 ......................................... 202 

Gambar 3. 353 Rekapitulasi Bank Statement ..................................................... 202 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

xix 
Laporan Kerja Magang…, Gisela Florentina, Universitas Multimedia Nusantara 

 

DAFTAR LAMPIRAN 

LAMPIRAN 1 212 

LAMPIRAN 2 214 

LAMPIRAN 3 216 

LAMPIRAN 4 233 

LAMPIRAN 5 235 

LAMPIRAN 6 237 

LAMPIRAN 7 241 

LAMPIRAN 8 243 

LAMPIRAN 9 248 

LAMPIRAN 10 250 

LAMPIRAN 11 252 

LAMPIRAN 12 257 

LAMPIRAN 13 260 

LAMPIRAN 14 262 

LAMPIRAN 15 264 

LAMPIRAN 16 267 

LAMPIRAN 17 269 

LAMPIRAN 18 271 

LAMPIRAN 19 274 

LAMPIRAN 20 277 

LAMPIRAN 21 279 

LAMPIRAN 22 281 

LAMPIRAN 23 283 

LAMPIRAN 24 285 

LAMPIRAN 25 287 

LAMPIRAN 26 289 

LAMPIRAN 27 291 

 

 

 

 

 


