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LAPORAN PELAKSANAAN KERJA MAGANG PADA BAGIAN
ACCOUNTING AND TAX SERVICES DI PT OFISI PRIMA
KONSULTINDO

(Bernadette Paskalia Andini Utami)

ABSTRAK

Pelaksanaan kerja magang di Ofisi Prima Konsultindo pada bidang akuntansi
dan jasa perpajakan dari tanggal 16 Juni 2025 hingga 31 Oktober 2025.
Selama magang, tugas yang dilakukan meliputi membuat faktur pajak PPN
Keluaran, menginput penjualan, menginput pembelian, menginput kas kecil,
menginput bank masuk dan keluar, vouching, rekapitulasi PPh 21, PPN, kas
kecil, mendownload SPT 1771 Lampiran — III, melakukan rekonsiliasi PPN,
rekening giro, dan ekualisasi bukti potong.

Selama proses kerja magang, pekerjaan yang diberikan dapat dikerjakan
dan diselesaikan dengan baik. Namun, terdapat kendala yang dihadapi
meliputi data yang kurang lengkap seperti invoice, nota ataupun faktur yang
dikirimkan oleh klien, pada sistem Accurate yang dipakai sering terjadi
trouble yaitu tiba-tiba ke logout sendiri. Solusi yang dapat dilakukan yaitu
dengan Melakukan koordinasi kembali pada mentor untuk meminta
kelengkapan data ke klien agar dokumen yang dibutuhkan dapat segera
dikirimkan. memberikan database-nya langsung agar tidak terjadi /ogout
dengan sendirinya.

Kata kunci: Bank masuk dan Keluar, Faktur Pajak, Kas Kecil, Penjualan dan
Pembelian, Rekapitulasi Pajak, Rekonsiliasi PPN
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INTERNSHIP IMPLEMENTATION REPORT IN THE
ACCOUNTING AND TAX SERVICES DEPARTMENT

AT PT OFISI PRIMA KONSULTINDO

(Bernadette Paskalia Andini Utami)

ABSTRACT (English)

The Internship was conducted at PT Ofisi Prima Konsultindo at the
Accounting and Tax Services division as an Accounting and Tax Services
Intern from June 16, 2025 to October 31, 2025. During the internship, the
tasks carried out included creating output VAT invoices, inputting sales,
inputting purchases, inputting petty cash, inputting bank in and bank out,
vouching, tax recapitulation, petty cash, downloading Tax Return Form 1771
Appendix 11, VAT reconciliation, vouching, and equalizing withholding slips
Tax Article 23.

During the internship period, all the assigned tasks can be carried out and
completed well. However, several challenges were encountered, including
incomplete supporting data such as invoices, receipts, or tax invoices
submitted by clients, and issues with the Accurate system, which frequently
experienced trouble such as unexpected logouts. The solutions implemented
included coordinating with the mentor to request complete data from clients
so that the required documents could be provided promptly, and providing
direct access to the database to prevent automatic logouts.

Keywords: Input Sales and Purchases transaction, Input Bank transaction,
Petty Cash, Tax Invoices, Tax Recapitulation, VAT reconciliation
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