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LAPORAN KERJA MAGANG PELAKSAAN JASA AKUNTANSI
PADA DIVISI BUSINESS PROCESS OUTSOURCING
PT RODL JASA AKUNTANSI

Rachel Dayana Telaumbanua

ABSTRAK

Magang dilaksanakan di PT Rodl Jasa Akuntansi mulai tanggal 1 Juli 2025
sampai dengan 31 Oktober 2025 pada divisi Business Process Outsourcing
sebagai staf akuntansi. Software akuntansi yang digunakan selama magang
adalah accpac sage 300. Selama magang, diberikan tugas untuk 8 klien
antara lain meng-update pencatatan cash in bank kedalam template bank
statement, meng-update accounts payable, alokasi accounts payable,
Menginput bukti pembayaran reimbursement travel expense karyawan ke
dalam template Reimbursement, melakukan pemeriksaan yang terdapat PPh
23 kedalam femplate, meringkas faktur pembelian dan faktur penjualan,
menjurnal utang dan piutang Perusahaan, merekap mutasi bank kedalam
template, melakukan approve invoice Pembelian dari Supplier di Website
SAP Concure, analisis dan klasifikasi biaya operasional (Petty Cash)
Berdasarkan Kategori Petty cash

Semua tugas selama magang dapat diselesaikan dengan baik.
Namun, beberapa kendala ditemui, seperti nomor faktur accounts Payable
yang dimasukkan secara tidak benar ke dalam template, dan pada saat
proses input reimbursement terdapat dokumen yang tidak lengkap.
Solusinya memberikan pembelajaran kepada Client untuk mengisi nomor
invoice dengan benar dan diinformasikan kepada senior associate untuk
mendapatkan data yang dibutuhkan.

Kata kunci: accounts payable, accounts receivable, invoice, Petty Cash,
Reimbursement.
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INTERNSHIP REPORT ON THE IMPLEMENTATION OF
ACCOUNTING SERVICES IN THE BUSINESS
PROCESS OUTSOURCING DIVISION AT
PT RODL ACCOUNTING SERVICES

Rachel Dayana Telaumbanua

ABSTRACT (English)

The internship was conducted at PT Rodl Jasa Akuntansi from July 1, 2025,
to October 31, 2025, in the Business Process Outsourcing division as an
accounting staff member. The accounting sofiware used during the
internship was accpac sage 300. During the internship, tasks assigned to
eight Clients included updating cash-in-bank records into bank statement
templates, updating accounts payable, allocating accounts payable, and
inputting proof of employee travel expense reimbursement payments into
the reimbursement template. Identifying PPh 23 in the template,
summarizing purchase and sales invoices, journalizing the company's
accounts payable and receivable, summarizing bank transactions into the
template, approving supplier purchase invoices on the SAP Concure
website, and analyzing and classifying operational costs (petty cash) based

on petty cash categories.

All tasks during the internship were successfully completed. However,
several challenges were encountered, such as incorrect Accounts Payable
invoice numbers being entered into the template and incomplete documents
during the reimbursement input process. The solution was communicated to

the senior associate to obtain the required data.

Keywords: Accounts Payable, Accounts Receivable, Invoice, Petty Cash,

Reimbursement.
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