LAMPIRAN
A. Surat Pengantar PRO-STEP (PRO-STEP 01)

PRO-STEP-01 Cover Letter PRO-STEP Career Acceleration Program Track 2 e

Tangerang, September 15th 2025

No : LJUMN/SI/Career Acceleration Program Track 2/1X/2025
Subject : Student’s Application for PRO-STEP Career Acceleration Program Track 2

Dear. Head of Human Resource Department

PT. ECON CIFTA INDONESIA

Universitas Multimedia Nusantara's providing the PRO-STEP Career Acceleration Program Track 2,
a work-integrated learning program, for students to hone their skills according to their talents and
interests into the real work environments. Students directly doing Career Acceleration Program
Track 2, in the company to learn solving problems based on knowledge that gained in campus, to
link and match Career Acceleration Program Track 2 program with the curriculum as preparation
for their future careers.

We pleased to inform the student with the following details:

Student 1D : 00000070094

Student Name : Felix Samuel Leo

Academic Program : Information Systems

Email : felix.samuel@student.umn.ac.id
Makbile Phone : 6281310564189

Company will be received the student as an employee and Career Acceleration Program Track 2
participant, he/she express their willingness to follow 640 working hours or 100 working days prior to
work rules 8 hours per day. Therefore, UMN's student must obey all regulations stipulated by company
from time to time.

Along with respect, we considered our student to get selected in the Career Acceleration Program
Track 2 program from your company. We thank you and look farward to hear employment acceptance
letter of our student’s.

Sincerely,

Head of Departement Information Systems Program
Multimedia Nusantara University

EyE
SR

{ Ririn lkana Desanti, 5.Kom., M.Kom. }

Kampus UMN, Scientia Garden | jL Boulevard Gading Serpong - Tangerang | P. +62 21 5422 0808 | F. +62 21 5422 0800 | www.umn.ac.id

67
Perancangan Dashboard Analitik Distribusi sebagai Pendukung Efisiensi Supply
Chain di PT Econ Cipta Indonesia
Felix Samuel Leo, Universitas Multimedia Nusantara



B. Kartu PRO-STEP (PRO-STEP 02)

PRO-STEP-02 PRO-STEP Career Acceleration Program Track 2 Card

PRO-STEP CAREER ACCELERATION
PROGRAM TRACK 2 CARD

Mame : Felix Samuel Leo Student |D : GO0DODT0094

Address - L. Dharma Karya Taman Semanan Indah CB/20, Kecamatan  Mobile Phone : 8281310564139
Cengkareng, Kota |akarta Barat, Daerah Khusus |bukota Jakarta

PRO-STEP Career Acceleration Program Track 2 Acceptance Letter No:  Letter Date : 05-02-2025
Mo. 00L/ER-HR/INT/2025

Advisor's Mame @ Suryasari, S.Kom., M.T.

Company Mame : PT. ECON CIPTA INDOMESLA

Company Address : Galeri Niaga Mediterania |, |l Pantai Indah Utara 2 City : Jakarta Utara

Blok X3/EBF - ESG Pantai Indah Kapuk, Jakarta Utara - Indonesia Postal Code: 14460

Company Website : https)/fecoroof.co.id/ Company Phone : 021 588 2765
Supervisor's Name : Vani Supervisor's Position : Finance Admin
Supervisor's Phone : 08119129098 Supervisor

Supervisor's Email : ecoroofvani@gmail.com Supervisor's Ext. @ -

Department : IT Pasition : Data Analyst

Acceptance Date : 18-DB-2025

This PRO-STEP Career Acceleration Program Track 2 Card has been completed with my real information and can
be accounted far. | am ready to be disqualified if the data given are incorrect.

Tangerang, December 15th 2025 Superviser's signature &
Student's signature Company stamp

o PT. ECOM GHTA INDONESIA
Felix S¥muel Lea Vani

[w]&A[m]
Ak
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C. Daily Task Kewirausahaan (PRO-STEP 03)
PRO-STEP-03 Daily Task - Career Acceleration Program Track 2 e

Daily Task

STUDENT ID : 00000070094
STUDENT NAME : Felix Samuel Leo
COMPANY NAME : PT. ECON CIPTA INDONESIA

No | Date in | out Duties /Responsibilities s“"g';'r"'
Meeting dengan tim Logistik dan Approved at 19

1 | 25/08/2025 | 08:00 17:00 | Supply Chain untuk memahami alur September 2025
kerja distribusi saat ini. 11:16

Mempelajari Standard Operating

roved at 19

: i Procedure (SOP) pengiriman barang dan App

2 | 26/08/2025 | 08:00 17:00 alur proses dari gudang hingga Seplemgzozs
pelanggan. :
Memahami SOP mendalami tentang Approved at 19

3 | 27/082025 | 08:00 17:00 | histori pengiriman, data armada, September 2025
rute, biaya operasional 11:16

Berdiskusi dengan supervisor untuk
mendefinisikan ruang lingkup proyek Approved at 19
4 | 28/08/2025 | 08:00 17:00 |dan Key Performance Indicators (KPI) September 2025
yang akan dianalisis (contoh: On-Time 11:16

Delivery, Biaya per KM).

Mencatat informasi penting terkait

yang sudah dijelaskan supervisor Approved at 19

S | 29/08/2025 | 08:00 17:00 | mengenai dataset historis pengiriman September 2025
dan data armada dari tim IT dan 11:16
Logistik

Melakukan eksplorasi data awal (EDA) Approved at 19
6 | 01/09/2025 | 08:00 17:00 | untuk memahami struktur, format, dan September 2025

variabel dalam dataset pengiriman. 11:16

Approved at 19

7 | 02/09/2025 | 08:00 17:00 |Melanjutkan Proses EDA September 2025
11:16

Notes:
1. Copied Form must be attached in report when registering for exam

In witness whereof the company,

PT. ECOM CHTA INDONESIA

Vani
Finance Admin Supervisor
Please sign along with the Company’s stamp
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PRO-STEP-03 Daily Task - Career Acceleration Program Track 2

STUDENT ID
STUDENT NAME : Felix Samuel Leo
COMPANY NAME : PT, ECON CIPTA INDONESIA

: 00000070094

Daily Task

No | Date n | ow Duties /Responsibilities "";‘,",‘W'
Mesulai tahap pesbersihan data (data
Approved at 19
. cleaning): senangani duplikasi data
8. | cwa202S.| 0800 | 1700 | .., mengidentifikasi nilai yang m‘mm”
hilang (missing values), :
tahap pesbersihan data (cata Approved at 19
9 | 04092025 | 0800 | 17:.00 |cleaning), Diikuti demgan Meeting September 2025
pencapaian & progress bersama tim 11:16
Melanjutkan pesbersiban data:
Approved at 19
. melakukan standarisasi forsat alasat
10 | 05/092025 | 0800 | 17:00 dan wilaysh pengirisan untuk mmzozs
konsistensi analisis, *
L Approved at 19
: Mengisi atau menghapus data yang
11 | 080972025 | 08:00 17:00 tidak lengkap (missing values) S‘“’mmn
Validasi data yang telah dibersihkan
Approved at 19
. dengan berkoordinasi bersasa tis
12 | 09/09/2025 | 08:00 | 17:00 logistik untuk mesastikan akurasi m{':’""mzs
data, .
Approved at 19
13 | 100972025 | 08:00 | 17:00 |Melanjutkan Data cleaning September 2025
11:17
Mesbuat ringkasan statistik
- Approved at 19
¥ deskriptif dari data pengiriman
14 [ 11/002025 | 0800 | 1700 | ova.rata waktu tempoh, juslah s e
pengirisan per wilayah). v
Notes:
1. Copled Form must be attached in report when registering for exam
In witness whereof the company,
A
PT. ECQ.\ A INDONESIA
Vam
Finance Admin Supervisor
anmwmmcms%
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PRO-STEP-03 Daily Task - Career Acceleration Program Track 2

UM!
Daily Task
STUDENTID  : 00000070094
STUDENT NAME : Felix Samuel Leo
COMPANY NAME : PT. ECON CIPTA INDONESIA
No| Oste | n | out Duties Responsibilities o -t
Mempresentasikan ringkasan analisis A $a¢19
‘ distribusi frekuensi pengirisan
15 | 12092025 | 08:00 | 17:00 berdasarkan hari dan jam untuk sepeemzozs
mengidentifikasi pola jam sibuk. .
Approved at 19
16 | 15092025 | 0800 | 1700 |Men9Analisis performa perjalanan September 2025
supply 1117
Approved at 19
: Berkoordinasi Tim dan ditugaskan
17 | 160972025 | 08:00 17:00 sembantu konten sedia publishing wmzms
Membanty tim dalam membuatikan Approved at 19
18 | 17/05/2025 | 08:.00 17.00 | postingan iklan dan mesbantu menulis September 2025
artikel 11:17
19
: . [Meranjutkan pesbuatan ringkasan Aporoved st
19 | 180592028 | 08:00 | 17.00 statistik deskriptif &umzozs
’ a29
. Melanjutkan pesbuatan ringkasan Avproved
20 | 190972025 | 08:00 | 1700 | eaeiseik deskriptif Ottcll:;;OJS
Analisis Kinerja Pesasck, Inventori
Penjualan, Distribusi dan berdiskusi
dengan team untuk Memahami lebih Approved at 29
21 | 22/05/2025 | ©08:00 17.00 |datas alur proses rantat pasok saat Oktober 2025
ini: dari pesesanan bahan baku/produk 18:17
jadi, penerisadan, penyimpanan, hinggs
pengirisan.
Notes:
1. Copied Form must be attached in report when registering for exam
In witness whereof the company,

Perancangan Dashboard Analitik Distribusi sebagai Pendukung Efisiensi Supply

PT. t:cq#@an INDONESIA

v

Vani

Finance Admin Supervisor
Please sign along with the Company’s %

71

Chain di PT Econ Cipta Indonesia
Felix Samuel Leo, Universitas Multimedia Nusantara



PRO-STEP-03 Daily Task - Career Acceleration Program Track 2 9

UMN
Daily Task
STUDENT ID : 00000070094
STUDENT NAME : Felix Samuel Leo
COMPANY NAME : PT. ECON CIPTA INDONESIA
Mo| oate | i | ou Duties Responsibilities e
Masih melanjutkan untuk Memaham: dan Approved at 29
22 | 230972025 | 08:00 1700 | belajar lebih dalam alur proses Oktober 2025
rantai pasok perusabasn 18:17
Melakukan analisis awal terhadap Appeoved at 29
23 | 2420972025 | 08:00 | 1700 |bottleneck distribusi berdasarkan Oktober 2025
data rute dan waktu pesgirisan, 1817

Diskust dengan tis logistik sengenal

hasil identifikasi hasbatan pma 2
distribusi dan sengumpulkan feedback 1817
untuk sesperbaiki asussi analisis. !

24 | 250092025 | 08:00 | 1700

Meabuat visualisasi data rute dan A

jadwal pengiriman untuk sempersudah om::fz‘t;z?
identifikasi rute yang kurang optisal 1817
dan presentasi )

25 | 26/09/2025 | 08:00 | 1700

Belajar dan mesahsni sendalam

sengenal data gathering historis Approved at 29
26 | 300092025 | 08:00 | 1700 | tingkat inventaris, data penjualan Oktober 2025

dan data purchase order dari tim 1817

terkait.

Melanjutkan mesahani sendatam

sengenad data gathering historis Approved at 29
27 | 00102025 | 08:00 1700 | tingkat inventaris, data penjualan Qktober 2025

dan data purchase order dari tim 817

terkait.

Merencanakan visualisasi yang Appeoved at 29
28 | 02/10/2025 | 08:00 | 1700 |memonitor tingkat stok dan perputaran Oktober 2025

persedisan. 1817

1. Copied Form must be attached in report when registering for exam

In witness whereof the comparry,

)
PT. ECOI CIFTA INDONESIA
e\

Vani
Finance Admin Supervisor
Please sign along with the Company's ME
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PRO-STEP-03 Daily Task - Career Acceleration Program Track 2

Daily Task

STUDENT ID : 00000070094
STUDENT NAME : Felix Samuel Leo
COMPANY NAME : PT. ECON CIPTA INDONESIA

No| oate | m | ou Duties Responsibiities s i
Approved at 29
29 | oanonezs | os.00 17:00 Presentasi hasil Analisis kepada Oktober 2025
supervisor. 1817
« Merancang layout dashboard. -
Mengintegrasikan susber data yang
Approved at 29
' relevan. - Membangun visualisasi data
30°| 0610/2025 | 06:00 | 17:00 (grafik, tabel ) yang interaktif. - 0“‘?:13025
Melakukan uji coba awal dashboard
dengan data .
Menggunakan data dari dashboard untuk
mengoali lebih dalam akar masalah Approved at 29
31 | 07102025 | 08:00 | 17:00 |proyek utama. Melakukan korelasi Oktober 2025
antara data penjualan dengan data 1817

stok.

Approved at 29
Mengasati langsung Proses pesesanan
32 | 087102025 | 08:00 17:00 atau Lrimsn Oktober 2025

1817
Menyusun draf laporan atau presentasi
yang berisi analisis, tesuan, dan
rekomendasi solusi. Approved at 29
33 | 09102025 | 08:00 17:00 | Mesvisualisasikan data pendukung Oktober 2025
untuk sesperkuat argusen, - Mezinta 18:17
feedback awal dari pesbisbing
sengenai draf rekosendasi.
Approved at 29
34 | 1010/2025 | 08:00 | 17:00 |melamnjutkan mesvisualisasi data Oktober 2025
1817
Notes:
1. Copied Form must be attached in report when registering for exam
In witness whereof the company,

PT. ECOM, GITA INDONESIA
“\)

Vani
Finance Admin Supesvisor

Please sign along with the Company’s mﬁ
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PRO-STEP-03 Daily Task - Career Acceleration Program Track 2 g

UMN
.
Daily Task
STUDENT ID : 00000070094
STUDENT NAME : Felix Samuel Leo
COMPANY NAME : PT. ECON CIPTA INDONESIA
Supervisor's
/Responsibilities
No Date In Out Duties Sign
®29
35 | 1320/2025 | 08:00 | 17:00 |melanjutkan dashboard Oktober 2028
1817
Approved 2 29
36 | 14/10/2025 | O8:00 | 17:00 |melanjutkan dashboard Oktober 2025
1817
Approved at 29
37 | 15/20/202% | 08:00 | 17:00 |melanjutkan dashboard Oktober 202%
1817

1700 |Melanjutkan pesbuatan Dashboard dan Approved 8t 29

38 | 16102025 | 08:00 mesbantu pesbuatan poster infografis

Melanjutkan dashboard dan visualisasi pproved o 29

39 | 102028 | o800 | 17:00 | 500

Menyelesaikan visualisasi XPI utama Approved at 18
40 | 20102025 | 0800 17:00 | (On-Time Delivery, Biaya per KM) di November 2028

dashboard. 02:19
Menasbahkan filter interaktif (per Approved & 18
41 | 227102025 | 0800 17:00 | rute, per armada, per periode) pada November 2025
dashboard. 02:19
Melakukan testing internal dashboard Approved at 18
42 | 2310/2025 | 08:00 | 17:00 |untuk memastikan akurasi data dan November 202%
fungsionalitas filter, 02:19

1. Copied Form must be attached in report when registering for exam

In witness whereof the company,

PT. zcog\w-u INDONESIA

Vani
Finance Admin Supervisor
Please sign along with the Company's sumE
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PRO-STEP-03 Daily Task - Career Acceleration Program Track 2 g

UMN
-
Daily Task
STUDENT ID : 00000070094
STUDENT NAME : Felix Samuel Leo
COMPANY NAME : PT, ECON CIPTA INDONESIA
No | Date in | out Duties /Responsibilities iy
Melakukan revisi dashdoard
ved at 18
v berdasarkan feedback supervisor Appro
43 | 24102025 | 08:00 | 1700 (perbaikan layout, penyesuaisn Nowg't;:;zozs
metrik).
Sesi UAT (User Acceptance Test) Approved at 18
44 | 277102025 | 08:00 1700 |dengan 1-2 user dari tim Logistik November 2025
untuk menguji kegunaan dashboard, 02:19
Menguapulkan feedback dari tis Approved at 18
45 | 2871072025 | 08:.00 1700 |Logistik dam merangkum poin-poin Novermnber 2025
revisi teknis. 02:19
Menerapkan revisi UAT {(tahap 2) pada Approved at 18
46 | 291072025 | 08:00 1700 | dashboard dan melakukan finalisasi Novemnber 2025
testing. 02:19
Menggunakan dashboard: Melakukan Approved at 18
47 | 3102025 | 08:00 | 1700 |amalisis biaya operasional (cost Novernber 2025
analysis) per rute pengiriman, 02:19
Mengidentifikasi rute pemgirisan Approved at 18
48 | 311072025 | 08:00 | 1700 |dengan biays per KM tertinggi dan November 2025
sencari anomali data. 02:19
Mambast ase Approved at 18
2 L u tim t infografis untuk
49 | 03112025 | 08:00 17:00 laporan performa bulanan Supply Chain mmu
Menganalisis korelasi antara
18
: keterlasbatan pengirimsan (delay) Approved at
30 | onioes | 0500 | 1700 dengan jenis armada atau rute mmmzs
tertentu. x
Notes:
1. Copied Form must be attached in report when registering for exam
In witness whereof the compary,

PY. ECOMCHTA INDONESIA
7

Vani
Finance Admin Supervisor
Please sign along with the Company's ltmg
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PRO-STEP-03 Daily Task - Career Acceleration Program Track 2 e

UMN
Daily Task
STUDENT ID : 00000070094
STUDENT NAME : Felix Samuel Leo
COMPANY NAME : PT. ECON CIPTA INDONESIA
No| Date [ m | ow Duties /Responsibilities S
Approved & 18
\ Memvalidasi tescan anomali biaya dan :
51 | 051172025 | 08:00 17:00 keterlasbatan dengan tim Logistik mozwzozs
Approved at 18
} Mulai merususkan rekosendasi awal Novernber
52 | 06112025 | 0300 | 12:00 berdasarkan tesudn analisis. 0“920”
Approved &2 18
Y Presentasi tesuan analisis biaya dan
53 | 07112025 | 08:00 | 17:00 perforna kepads supervisor mmms
Meabantu menulis draf artikel Approved 3t 18
54 | 101172025 | 03:00 17.00 |analisis singkat untuk internal Nowvember 2025
report terkait efisiensi logistik 02:19
Approved at 03
55 | 12/11/2025 | 08:00 | 17:00 |Melanjutkan analisis data Desember 2025
15%
Approved a1 03
56 | 13/11/2025 | 08:00 | 17:.00 |Melanjutkan Analisis Data Desember 2025
1959
Analisis Inventaris: Menggunakan data | Approved at 03
57 | 11232025 | ©8:00 17:00 |historis penjualan untuk ganalisis | De ber 2025
perputaran inventaris 19:%9
a0l
: Melakukan analisis dan lanjut Appeoted
58 | 14/11/2025 | 08:00 | 17:00 merancang dashboard mmgzozs

1, Copled Form must be attached In report when registering for exam

In witness whereof the company,

)
PT. ECOMGAPTA INDONESIA
6\
Vani
Finance Admin Supervisor

Please sign along with the Company's st?ﬁ
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PRO-STEP-03 Daily Task - Career Acceleration Program Track 2 a

Daily Task
STUDENT ID - DO0D0DTO094
STUDENT MAME : Felix Samuel Leo
COMPANY NAME : PT. ECOM CIPTA INDONESIA
Na Date L] Dut Duties [Responiibilities sllﬂgn ‘
i Approsed at 03
55 | 1rnvzoes | oaoa 17:00 Menssbahkan tabfvisualisasi baru di o bar 3035
daskboard 1545
Melanjutkan draf Laporan Approeed af 0%
B0 | 18n11200% | 08:00 17:00 | Menggabungkan semua rekomendasi umtuk | Desember 2025
presesntasi hasil 15:55
51 | 1sn1zoes | seen 1700 melanjutkan pesbuatan presemtasi :mm?ugi
) : pEnEmUsn
1%59
62 | 20n1m00s | os:cn 17:00 melanjutkan pesbuatan presentasi me';ﬂg;
! PENEEUAEN
1%59
Menyerahkan draf laporan akhir dam Approed af 03
B3 | Xi1200% | 08:00 1700 |draf presentasi akhir kepada Desember 2025
SUPEFVASOr UnTull revies pertans, 1559
Mulai mesbuat dokumentasi teknis . g ok 03

(S0P} wntuk dashboard {cara D
penggunsan, cara refresh datal dan T;!%IUIS
mespersiapkan presentasi untuk tim. .

64 | 24112035 | 08:00 | 1700

Approwed at 0%

: : Holanjuthan parslapan presantaslnya,
65 | 5112005 | 08:00 17:00 dan melanjutkan buatan dashioard MT:;;H“

Approwed at 03
66 | 112025 | 08:00 1700 |presentasi akhir kepada supervisor Desember 2025
1559

1. Copied Form must be attached in report when registering for exam

In witness whereof the company.

|'|
1]
PT. ECOM, GHATA INDONESIA
il |

Wani
Finance fdmin Supervisor

Please sign alang with the Company's 1%
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PRO-STEP-03 Daily Task - Career Acceleration Program Track 2 a

UMN
Daily Task

STUDENT ID 000000700594
STUDENT NAME : Felix Samuel Leo
COMPANY MAME : FT. ECON CIPTA INDOMNESIA

M Date I Ot Daties aspomribities hw'

Approved &t 03
’ Mendengarkan superviser mesbahas
67 | 202025 | GED0 1700 tentang branding perusshasn Dﬁen;‘:l;rgll}ﬁ

Approved at 03
! Finalisasi dokusentasi dashbobrd dan
68 | 28102025 | 0200 1700 sratinniys ke supervisor. Dﬁtf;ﬂglm

Approved at 16

. Malanjuthan pesbuatan dokasentasi
69 | ounznzs | emon | 1m0 | e e dashboard. Desere 208

Approved at 16
| 0025 | GEQ0 | 1700 | Mesbamtu posterfeaterd publikasi tim Desemiser 2005

321

Approved at 16

. Finalisasi dokusentasi dashboard dan
71 | 03/132028 | OE00 1700 sanyershkannys ke supervisor. Deﬂrl:';;fllm

Approved st 16
Degarmber 2075
21

Appeoved at 16
73 | 052025 | 200 1700 | Latihan presentasi akhir Desemdgr 0TS
mn

Latihan [rehearsal) presentasl akhir

12 | WA22025 | 200 | 1M00 magang dan finalisasi slide deck.

Approved at 16
T4 | 08/4272025 | CE00 17:00 | Mesbantu tim sengerjaksn kKonten Degamber 0
nn

Notes:
1. Copled Farm must be attached In report when registering for exam

In witness whereod the company,

PT. ECOMGIRTA INDONESIA
1Y ]

Vani
Finance Admin Supervisor
Please sign along with the Company's :%
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PRO-STEP-03 Daily Task - Carger Acceleration Program Track 2

Daily Task

STUDENT ID s DO00G0T 0094
STUDENT HAME : Felix Samuel Leo
COMPANY NAME : PT, ECON CIFTA INDONESLA

No | Date In out Duties [Resparsibilities 5"""'"”"“' -

Apprmved at 16

TS | TAL302s 0200 17:00 |Latiham presentasi akhir Depsamiber 2025
priril

Mespredentassikan hasil tesusn pads Appraved at 16

Th | 10/12/x02% | 08-00 17:00 | seluruh tim, dan menjelaskan Desember 202%
dashboard 221

) Appegved at 16

17 | nnzaoes | osoo 17:00 -:'I.an::tlun Laporan analisis untuk o b 0TS
perus akban 2391

Approved at 16

TR | 121233025 0E-00 17:00 | Perpisahan acara kantor Digsemiber 20F5
priril

Presentasi terkait pencapsisn target Approved at 17
9| 15127025 | 0800 1700 | tahun ini, dokusentasi dan pelaporan Desermber TS
terkait data iklan 19:27

dokusentasi dan pelapesram terkait i wed at 17

y data fklam dan msen update visvalisasi
B0 | 16122025 | 0800 17:00 grafik iklan untuk punggunaan Demr;;‘}ﬂﬁ

parusahaan di masa sendatang

Appeoved at 17
a1 | 1amass | saon 17:00 dokusentasi dan pelaporan Terkait B ber 7038
data iklam y
19:27
Hotes:

1. Copled Form must be attached In report when reglstering for exam

In witness whereof the compary,
i

PT. ECOM GHTA INDONESIA

Vani
Finance Admén Supervisor
Please sign along with the Company’s :-mg
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D. Lembar Verifikasi Laporan PRO-STEP Kewirausahaan (PRO-STEP 04)

PRO-STEP-04 Verification Form of Internship Report PRO-STEP Career Acceleration Program 3
Track 2

VERIFICATION FORM OF INTERNSHIP REPORT
PRO-STEP CAREER ACCELERATION PROGRAM TRACK 2

Student's Career Acceleration Program Track 2 Advisor

Name :Suryasari, S.Kom., M.T.

I, who signed below

Name :Vani
Position : Finance Admin Supervisor
Company :PT. ECON CIPTA INDONESIA

had received, read and approved the Internship Report from

Student ID : 00000070094

Student Name : Felix Samuel Leo

Period :January 2026

Report Title : Designing a Distribution Performance

Analytics Dashboard to Support Supply Chain
Efficiency at PT Econ Cipta Indonesia

Tangerang, 22 Desember 2025 Jakarta 1 September 2025
) j3{ )
o 2025 PT. ECOM.CITA INDONESIA
‘—/ ]
Suryasari, S.Kom., M.T. Vani
Student Advisor Supervisor
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E. Surat Penerimaan PRO-STEP (LoA)

PT. ECON CIPTA INDONESIA

Galeri Niaga Mediterania I, JI, Pantai Indah Utara 2 Blok X3/E8F - E8G

Pantai Indah Kapuk, Jakarta Utara - Indonesia

T:+6221 588 2765 86, +62 21 588 2179 80 Fr+52 21 588 2180

E:sales@ecoroof.co.id INNOVATIVE PREMIUM ROOFING
www.ecoroof.co.id

LETTER OF ACCEPTANCE

Felix Samuel Leo
Universitas Multimedia Nusantara

Dear Felix,

We are delighted to offer you the position of Internship at PT Econ Cipta Indonesia. After carefully
reviewing your application and Interview, we are confident in your potential to make a meaningful
contribution to our team and to gain valuable experience during your internship with us.

Position : Business Intelligence Analyst Intern

Start Date 1+ 5 February 2025

End Date 15 June 2025

Location : Corporate office Pantai Indah Utara 2, X3 E8F/ESG

This internship will provide you with hands-on experience in the IT industry, allowing you to apply your
academic knowledge in a real-world setting. You will have the opportunity to collaborate with
experienced professionals and gain insights into the operations of a dynamic and innovative company.

We believe your background and skills align perfectly with this role, and we are excited to welcome
you to our team. Your internship at PT Econ Cipta Indonesia will be a rewarding and enriching
experience, and we are committed to supporting your growth and success throughout this journey.

We look forward to working with you and to a successful collaboration.

Sincerely,

©
o4
m
(8]
Y
<l
-

[Vani]
Human Resources Department

PT Econ Cipta Indonesia
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PT. ECON CIPTA INDONESIA

Galerl Niaga Medaerania |, Ji. Pastad indah Utera 2 Blok X3/EBF - EBG - Y
Pantai Indah Kapuk, Jaksrta Utara - Indonesia b @ @
T14622) SBA27LS5 66, +6221588 217980 F1 4462 21 588 2180

E : sales@ecoroot.coid INNOVATIVE PREMIUN noonno

www.ocoroof.co.id
LAMPIRAN JOB DESCRIPTION
Nama Perusahaan : PT Econ Cipta Indonesia
Departemen 21
Posisi/labatan i Internship - Data Analyst

1. FUNGSI UTAMA JABATAN

Posisi Data Analyst Intern inl bertujuan untuk meningkatkan cfektivitas pengambilan keputusan
strategis di PT Econ Cipta Ind la melalul lisis data yang mendalam dan penyajian visualisasi
performa bisnis yang informatif, Dengan mengumpulkan, membersihkan, dan mengolah data penjualan
serta menerapkan metode statistik yang tepat, peran ini mendukung prediksi tren dan proyeksi penjualan
yang akurat untuk membantu perusahaan merumuskan strategi pertumbuhan, Selain itu, posisi ini juga
berfokus pada digitalisasi dan integrasi sistem, mulal dari perancangan katalog produt website hingga
pengembangan aplikasi sehingga menghasilkan solusi inovatif yang dukung perasional dan
daya saing perusahaan secara keseluruhan.

2. FOKUS UTAMA & AKTIVITAS

FOKUS UTAMA AKTIVITAS
1. | Data Analysis & Visualization - Mengolah dan membersihkan data penjualan
untuk visualisasi performa bisnis
menggunakan Tableau/Power BI.

= Proyeksi penjualan yang akurat berdasarkan
data tahun sebelumnya 2024 dan proyeks!
data per bulan dan tahun kedep

2. | System & Application Development - Merancang katalog produk untuk Integrasi e-
commerce Tokopedia dan Shopee untuk
dipresentasikan tim IT outsource.

- Membuat prototype aplikasi  estimasi |
kebutuhan bahan atap yang berguna bagi

pelanggan dan perusahaan.
3. | Collaboration with Internal & Outsource «  Berkoordinasi dengan divisi internal dan tim IT
Teams outsource untuk pengembangan sistern dan
4. | Documentation & Technical Flowcharts = Menyusun diagram dan user flowchart

dengan dokumentasi teknis untuk
dipresentasikan kepada tim IT outsource.

S. | Support Business Strategy & Growth - Menggunakan analisis data untuk mendukuru
strategi  per buh pert dan
pengambilan k
3. KOMPETENSI
Hard Skills

= Kemampuan Analitis dan Pengolahan Data

- Menguasal penggunaan tools visualisasi seperti Tableau
«  Keahlian Visualisasi Data menggunakan Python

- Memahami metode statistik dan teknik prediksi

Soft Skills
Time Management, Analytical Thinking, Problem Solving & Decision Making, Communication

03/09/2025
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PT. ECON CIPTA INDONESIA

Galori Niaga Medvtorania I, JI, Pastai indah Utara 2 Blok XMERF - E8G S===d.

Pamtos Indah Xapub, Jakana Wars - Indonosia

V146221 586276566462 21588 217980 F1 46221 588 2180 F

E : salesthecoroof co.id OVATIVE rulmu- ROOFING
co.id

Www.ecor
5. STRUKTUR ORGANISAS!

E‘ﬁ["ﬁ[;‘?lE-‘ma--:Jlmlel

4. URAIAN TUGAS PEKERIAAN

1. Mengumpulkan, membersihkan, dan menganalisis data penjualan darl berbagal sumber serta
menyusun laporan dan dashboard visual memunahn tools seperti Tableau atau Power BI
untuk dukung pengambilan ki j

2. Mengembangkan mode! prediksi penjualan berdasarkan data historis tahun 2024 dan

menerapkan metode statistik guna memberikan proyeksi penjualan yang akurat untuk
perencanaan strategis perusahaan.

3 M™m ang dan Y ki d bsite lengkap dengan gambar, deskripsi, dan link ke
platform e-commerce, disertal denpn prototype dan diagram alur integrasi untuk
pengembangan fitur oleh tim IT outsource.

4. Membuat ype aplikasi estimasi bahan atap dengan y flowchart dan p
fitur yang lomprehensli untuk memastikan kemudahan pengembangan dan implementasi oleh
tim IT outsource.

5. Berkoordinasi dengan divisi internal dan tim IT outs: guna stikan ke ia
implementasi proyek dengan spesifikasi yang telah ditetapkan, serta menyusun dokumentasi
teknis dan laporan perkembangan yang mendukung keberhasilan proyek.

™o

Human Resources Department
PT Econ Cipta Indonesia

03/00/2025
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